
BO NONG NGHIEP
vA PHAT TRIEN NONG THON
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DQc I~p - Tl}' do-H~nh phuc

Ha N9i, ngay Ohthang f ndm 2020

QUYETDINH

Ban hanh Quy ch~ quan ly, sir dung tai san cong
do Van phong TAng C1}C Lam nghi~p quan Iy

TONG CUC TRUONG TONG CUC LAM NGHIEP. . .
Can eu Quyit dinh s6 28120171QD-TTg ngay 031712017 cua Thu tuong

Chinh phu quy dinh. chuc nang, nhiem v¥, quyen han va co cdu t6 chtrc cua T6ng
cue Lam nghi¢p true thuoc B9 Nang nghiep va Phat tridn nang than;

Can eu Ludt quan Iy tai san cong ndm 2017;
Can eu Nghi dinh s6 151120171ND-CP ngay 2611212017 cua Chinh phu quy

dinh chi tiit mot s6 di~u cua Ludt quan Iy, sir dung tai san cong;
Can eu Nghi dinh s6 04120191ND-CP ngay 11/01/2019 cua Chinh phu quy

dtnh tieu chudn, dinh mire sir dung xe a to;
Can ctr Nghi dinh s6 152120171ND-CP ngay 2711212017 cua Chinh phu quy

dinh tieu chudn, dinh mire sir d¥ng tr¥ sa lam vi¢e, cO' sa h09t d9ng Slf nghi¢p;
Can eu Thong tu s6 24120191TT-BTC ngay 2210412019 eua B9 Tai ehinh

huang dan m9t s6 n9i dung eua Nght dtnh s6 04120191ND-CP ngay 11/01/2019 quy
dtnh tieu chudn, dtnh mue sir d¥ng xe a to;

Can eu Thong tus6 58120161TT-BTC ngay 2910312016 eua B9 Tai ehinh quy
dtnh chi tiit vi¢e sir d¥ng v6n nha nuae dd mua sam duy tri h09t d9ng thucmg
xuyen eua cO' quan nha nuae, dan vt thuge life IU(Jngvii trang nhan dan, dan vt S~t'

nghi¢p eong l{lp, t6 ehue ehinh trt, t6 ehue ehinh trt - xii h9i, t6 ehue ehinh trt xii
h9i - ngh~ nghi¢p, t6 ehue xii h9i, t6 ehue xii h9i - ngh~ nghi¢p;

Can eu Quyit dtnh s6 50120171QD-TTg ngay 3111212017 eua Thu tuang
Chinh phu quy dtnh tieu ehudn dtnh mue sir d¥ng may moe thiit hi;

Can eu Thong tu s6 144120171TT-BTC ngay 2911212017 eua B9 Tai ehinh
huang dan m9t s6 n9i dung eua Nght dtnh s6 151120171ND-CP ngay 2611212017
eua Chinh phu quy dtnh chi tiit m9t s6 di~u eua Lu{lt quan Iy, sir d¥ng tai san
eong;

Can eu Thong tu s6 45120181TT- BTC ngay 071512018eua B(3trucmg B(3Tai
ehinh v~ huang dan chi d(3quan ly, tinh hao man, khdu hao tai san e6 dtnh t9i cO'



2

quan, t6 chtcc, don vi va tai scm c6 dinh do nha nuoc giao cho doanh nghiep quan
If; khong tinh thanh phdn v6n nha nuac tai doanh nghiep;

Can cu Quyet dinh s6 509IQD-BNN-TC ngay 12/0212019 cua B(J Nang
nghiep va Phat trien nang than quy dinh phdn cdp tham quyen sua chua, bao tri,
cai tao nang cdp, mo rong co sa vdt chdt, mua sdm nhdm duy tri hoat a(Jng thuong
xuyen, quan ly, sir dung tai san cong tai cdc co quan hanh chinh, don vi Sf! nghiep
cong ldp do B(JNang nghiep va Phdt trien nang than quan If;;

Xet aJ nghi cua Chanh Vanphong T6ng C1;lC.

QUYET DJNH:

Di~u 1. Ban hanh kern theo Quyet dinh nay Quy chS Quan Iy, str dung tai san
cong do Van phong T6ng C\lCquan ly,

Di~u 2. Quyet dinh nay co hieu lire kS tir ngay ky va thay thS cac QuySt dinh
s6 287/QD- TCLN ngay 29/9/2010 ban hanh quy chS quan ly, Slr d\lng xe 0 to cO'
quan, QuySt dinh s6 384/QD-TCLN-VP ngay 21/8/2012 vS quan ly, Slr d\lng tai san
cong do Van phong T6ng C\lCquan ly;

Di~u 3. Chanh Van phong T6ng C\lC,Thu tru6ng cac don vi thu9CT6ng C\lCva
toan thS , cong chilc, nguai lao d9ng cac don vi thu9C kh6i Van phong T6ng C\lCchiu
trach nhi~rn thi hanh QuySt dinh nay.!.

Nui nhan:
- Nhu di@u3;
- Luu VT, VP (KT).

Nguy~n QuBe Tri
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CONG HOA.xA HOI CHU NGHiA VI¥T NAM
DQc I~p - T\l' do-H~nh phtic

-4:r

*~ QUYCHE
ir dung tai san cong do Van phong TBng cue quan Iy

(Ban hanh kem theo Quyet dinh sJ ~~/QD- TCLN- VP ngay061 1-12020cua
T6ng C1:lC truong T6ng C1:lC Lam nghiep)

Clnrong I
NHUNG QUY DJNH CHUNG

Di~u 1.Pham vi di~u chinh va dBi tuong ap dung
• J ••

1. Quy che nay quy dinh trach nhiem va tham quyen quyet dinh trong quan
ly, sir dung, mua sam, ti@pnhan, sua chua, di~u chuyen, thu h6i va thanh ly tai san
cong do Van phong Tfmg C\lCquan IY.

2. Cong chirc, ngiroi lao dong thuoc kh6i Van phong Tfmg C\lCduoc giao
quan ly, su dung tai san phai co trach nhiern thirc hien dung quy dinh cua Quy ch@
nay va cac quy dinh hien hanh cua phap lu~t v~ quan ly, sir dung tai san congo

Di~u 2. Tai san va nguBn gBc hinh thanh tai san

l.Tai san cong do Van phong T6ng C\lCquan ly, g6m:

a) Nha, dfit thuQc tf\! sa lam vi~c va cac cong trinh xay d\l'llg khac g~n liSn
vai dfit dugc BQNong nghi~p va Phat triSn nong thon giao T6ng C\lCLam nghi~p
(cac don vi thuQc kh6i Van phong T6ng c\lc) quan ly, su d\lng;

b) Cac phuong ti~n di l~i ph\lc V\lcong tac;

c) H~ th6ng phftn m~m:

- Phftn m~m h~ th6ng: H~ di~u hanh, phftn m~m ti~n fch, phftn m~m quan tri
co sa du li~u, ...

- Phftn m~m Ung d\lng: Phftn m~m van phong, phftn m~m kS toan, phftn m~m
ung d\lng khac.

d) May moc, trang thiSt bi lam vi~c va cac tai san khac ph\lc V\l nhu cftucong taco

2. Ngu6n hinh thanh tai san cong, g6m:

a) Tai san dugc dftu tu xay d\l'llg, mua s~m til ngu6n ngan sach nha nuac cfip
ho~c co ngu6n g6c tll' ngan sach nha nuac;
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b) Tai san duoc d§.utu xay dung, mua s~m tir cac nguon v6n vien tro, tai tro,
ban giao, bieu, tang, cho cua cac t6 chirc, ca nhan trong va ngoai nuoc;

c) Tai san duoc tiep nhan nr cac co quan, dan vi, t6 chirc thea quyet dinh cua
co quan co thAmquyen;

d) Tai san da xac l~p sa hfru nha nuoc thea quy dinh cua phap luat diroc
chuyen giao cho dan vi dS quan ly sir dung;

d) Tai san khac tai dan vi rna thea quy dinh cua phap luat thuoc tai san cua
nha mroc.

Di~u 3. Nguyen t~c quan ly, sir dung tai san

1. Tai san phai duoc quan ly, khai thac, duy tu, bao duong, sua chua duoc
thong ke, kS toan d§.ydu vS hien v~t va gia trio

2. Vi~c su dVng tai san phai bao dam tiSt ki~m, hi~u qua, dung mvc dich,
cong nang, d6i tUQ'llg,tieu chuAn, dinh muc, chS d<)thea quy dinh cua phap lu~t.

3. Vi~c quan ly, su dvng tai san cong phai duQ'c th\fc hi~n cong khai, minh
b~ch, bao dam th\fc hanh tiSt ki~m, ch6ng lang phi, phong, ch6ng tham nhfing.

4. Vi~c quan ly, su dvng tai san phai duQ'cgiam sat, thanh tra, kiSm tra; m9i
hanh vi vi ph~m phap lu~t vS quan ly, su dvng tai san cong phai duQ'c xu ly kip
thai, nghiem minh thea quy dinh cua phap lu~t.

ChuO'ng II

QUY DJNH QUAN LY, SUDl)NG TAl SAN CONG

Di~u 4. DBi tU'gng dU'gc giao quan Iy, sir d\lng tili san cong

1. Lanh d~o T6ng cvc.

2. Cac dan vi thu<)ckh6i Van phong T6ng cvc.

3. Cong chuc, nguai lao d<)nga cac dan vi thu<)ckh6i Van phong T6ng cvc.

Di~u 5: Quy trinh ti~p nh~n tili san

1. U6i vai tai san nh~n ban giao tai san

Van phong T6ng cvc co trach nhi~m kiSm tra cac lo~i gi~y to cua ben giao
tai san, hi~n tr~ng cua tai san thea dung cong nang su dVng. Chi tiSp nh~n tai san
khi co du gi~y to, dung chung lo~i, su dVng t6t. L~p bien ban giao nh~n tai san, dS
xu~t T6ng cvc truang phuang an b6 tri quan ly, su dVng tai san. Ban giao toan b<)
h6 sa cho kS toan dS nh~p s6 tai san thea ph§.nmSm quan ly va dan rna cac tai san.
Chanh Van phong T6ng C\lC quySt dinh ban giao tai san cho cac dan vi thu<)ckh6i
Van phong quim ly, su dVng.
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2. :D6ivoi tai san do cac t6 clnrc va ca nhan tai tro, cho, tang, tai san ban giao
tir cac du an vien tro khi kSt thuc va tai san tu mua quy trinh tiep nhan tai san nhir
khoan 1 dieu nay.

f)i~u 6. Quyen va nghia vI} cua d8i nrong dU'(~)'cgiao quan Iy, SUo dung tai
san cong

1. :D6ituong duoc giao quan ly, sir dung tai san cong co cac quyen sau day:

a) SUdung tai san cong phuc vu hoat dong thea chirc nang, nhiem vu duoc giao;

b) Thirc hien cac bien phap bao v~, khai thac va sir dung hieu qua tai san
cong duoc giao thea chS d9 quy dinh,

2. :D6iurong duoc giao quan 1y,sir dung tai san cong co cac nghia vu sau day:

a) Bao v~, su dung tai san cong dung muc dich, tieu chu~n, dinh muc, chS
d9; bao dam hi~u qua, gifr gin tai san, tiSt ki~m, nSu dS x~y ra m~t ho~c hu hong do
16i chu quan thi cong chuc, nguai lao d9ng do phai co trach nhi~m b6i thuang thea
quy dinh cua phap 1u~t;

b) Bao cao va cong khai tai san cong thea quy dinh cua phap 1u~t;

c) Giao l?i tai san khi co quySt dinh thu h6i cua ca quan, nguai co th~m quySn;
ho~c thoi vi~c, chuySn cong tac, diSu d9ng bi~t phai, cong chuc nghi chS d9;

d) Chiu S\f thanh tra, kiSm tra, giam sat cua ca quan nha nuac co th~m
quYSn; giam sat cua c9ng d6ng, cong chuc, vien chuc va Ban Thanh tra nhan dan
trong quan 1y, su d\lng tai san cong thu9c ph?m vi quan 1ythea quy dinh cua phap
1u~t.

f)i~u 7. Nhi~m vI} clla Van phong Tang cl}C

1. Phong Hanh chinh, quan tri

a) T6 chuc th\fc hi~n dan nhan, quan 1y, su d\lng tai san congo Tham muu ban
hanh quySt dinh ban giao tai san cho cac dan vi quan ly tr\fc tiSp.

b) T6 chuc kiSm ke tai san cua cac dan vi t6i thiSu 1 lfinlnam. Thuang xuyen
giam sat vi~c quan ly, su d\lng tai san cua cac b9 ph~n, t6 chuc, ca nhan trong ca
quan, dan vi.

c) Tham muu trinh T6ng C\lCxu 1ycac hanh vi vi ph?m phap 1u~tvS quan ly,
su d\lng tai san congo

d) KiSm ke tai san vao cu6i ky kS toan nam, kiSm ke thea quySt dinh kiSm ke
cua cac c~p co th~m quySn.

d) Th\fChi~n bao cao tinh hinh quan ly tai san thea van ban hi~n hanh; l~p h6 sa
thanh 1ytai san kip thai thea Quy chS ; xay d\fllgkSho?ch bao tri, bao dUOngtai san.

2. Phong KS toan
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a) L~p h6 sa lien quan dSn viec hinh thanh, biSn dong tai san tren phan mSm
quan ly tai san va cac biSu m~u, bao cao khac thea quy dinh cua c~p co th~m quyen.
Luu till h6 sa tai san cua cac dan vi thuoc kh6i Van phong T6ng C\1C.

b) Ph6i hop voi Phong Hanh chinh, Quan tri thirc hien mot s6 cong viec sau:

- Vao s6 tai san khi co tai san duoc giao, cho, bieu, tang hoac mua moi tir
nguon ngan sach;

- Danh gia lai tai san; xac dinh tai san thira, thiSu va nguyen nhan dS xu ly
thea quy dinh cua phap luat; tinh hao rnon cua tai san thea quy dinh cua phap luat.

f)i~u 8. Quy djnh vi~c sir dung tai san

1. Toan b(>tai san do cac dan vi thuoc kh6i Van phong T6ng C\1Cquan ly
phai duQ'cSU d\1ng dung cong nang, dung m\1cdich, co hi~u qua.

2. Quan 1y, SU d\1ngphong hQp

Tren ca sa lich cong tac tu~n cua T6ng c\1cho~c dang ky su d\1ngPhong hQp
(Phong 301 nha A3 va 403 nha B9) cua cac dan vi, Van phong T6ng C\1C(Phong
Himh chinh, Quan frt) co trach nhi~m b6 tri s~p xSp phong hQP va IS tan ph\1c V\1
phli hgp, khoa hQc. Uu tien b6 tri phong hQp do Lanh d~o B(>,Lanh d~o T6ng C\1C
chu tri ho~c cac ca quan lien quan dSn lam vi~c.

Phong Hanh chinh, Quan tri co trach nhi~m chi d~o b(>ph~n IS tan 1au chlii,
ke d~t ban, ghS gQn gang; kiSm tra toan b(>h~ th6ng thiSt bi ph\1c V\1phong hQp chu
dao nhu: may chiSu, man chiSu, h~ th6ng di~n, dUOng truySn internet, am thanh,
anh sang, diSu hoa nhi~t d(>,va cac chS d(>hQp nSu co, dam bao v~ sinh phong hQp
gQngang, s~ch se truac va sau khi cu(>chQpkSt thuc.

3. Quan ly, su d\1ngxe 0 to

a) D6i tUQ'ngduQ'csu d\1ngxe 0 to

Th\fc hi~n thea quy dinh t~i Nghi dinh s6 04/2019/NI)-CP ngay 11/0112019
cua Chinh phu quy dinh tieu chu~n, dinh muc su d\1ngxe 0 to, C\1thS:

- T6ng C\1Ctruang duQ'csu d\1ngxe 0 to rieng dua don;

- Lanh d~o T6ng C\1C;

- Lanh d~o cac V\1va tuang duang;

- Ph\1cV\l cac doan di cong tac co tir 03 cong chuc cua ca quan tra len;

- Ph\1c V\1dua don cong chuc di san bay (di cong tac do mua ve may bay ttl'
ngu6n ngan sach nha nuac);

- KS toan, Thu quy giao dich rut tiSn t~i Ngan hang, kho b~c;

- Ph\1cV\l cong tac phong, ch6ng l\1tbao;
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- Dua, don doan khach co quan h~ cong tac voi Tong C\lC;

- Viec hieu: Cong chirc, nguoi lao dong hien dang cong tac tai cac dan vi
thuoc kh6i Van phong Tong C\lC;Tir than phu m~u, vq hoac chong hoac con cua
cong chirc, nguoi lao dong thuoc ca quan tir tran; Cong chirc, nguoi lao dong d8:
nghi huu tir tran; Dam hiSu Lanh dao T6ng C\lCcir di vieng;

- Cac tnrong hop d(>t xuat khac do Lanh dao T6ng C\lCchi dao, va Thu
tnrong cac dan vi dS xuat.

b) Trach nhiem cua ngiroi sir dung phuang tien

- Dan vi, ca nhan co nhu cftu sir dung xe 0 to di cong tac, phai co dS xufrt va
bao tnroc cho Van phong Tong C\lC(Phong Hanh chinh, Qulin trt) dS b6 tri xe.
Truong hop di cong tac t?i cac dia phuang, dan vi, ca nhan phai l~p kS ho?ch cong
tac, dang ky truac it nh~t 01 ngay dS Van phong T6ng C\lCchu~n bi xe 0 to va cac
thu t\lCcftn thiSt.

- Cac chuang trinh, d\1'an, dS tai nghien cuu khoa hQc,..khi co nhu c~u suo
d\lng xe 0 to cua ca quan phai duqc Chanh Van phong T6ng C\lCch~p thu~n va phai
chiu chi phi v~n hanh xe, cong tac phi cua lai xe va doan cong taco

- Cac dan vi, ca nhan dS xufrt su d\lng xe 0 to thea m~u "L~nh diSu xe" do
Van phong T6ng C\lCphat hanh. Khi su d\lng phai dung 1(>trinh, thai gian, n(>idung
ghi trong L~nh diSu xe. Khi co phat sinh phai bao vai Van phong T6ng C\lCdS co
kS ho?ch diSu d(>ngxe. Dan vi, ca nhan su d\lng xe 0 to phai co trach nhi~m xac
nh~n 1(>trinh va s6 km chuySn cong tac van bang ke nh~t trinh xe thea th\1'ctS.

c) Trach nhi~m cua lai xe

- Lai xe la nguai duqc giao trach nhi~m bao quan va su d\lng 0 to, ph\lC V\l
cong tac cua ca quan thea S\1'phan cong, diSu d(>ngcua Van phong T6ng C\lC;NSu
thiSu tinh thftn trach nhi~m ho~c c6 y vi ph?m nguyen t~c quan ly, lam mfrt, hu
hong tai san do su d\lng xe khong dung quy dinh, ho~c vi ph?m phap lu~t lam thi~t
h?i vS kinh tS thi phai t\1'b6i thuang.

- M6i xe duqc giao cho m(>tlai xe quan ly; lai xe co trach nhi~m quan ly cac
gifry ta lien quan dSn xe 0 to, chu d(>ngkham xe dinh ky thea quy dinh hi~n hanh, v~
sinh xe s?ch se; th\1'chi~n quan ly, bao duOng, sua chua thea kS ho?ch duqc duy~t.

- Lai xe phai co m~t a ca quan truac gia lam vi~c 15 phut dS kiSm tra v~ sinh
xe, nh~n nhi~m V\lkhi co yeu c~u. Khi co l~nh diSu xe, lai xe phai co m~t dung gia
t?i dia diSm duqc ghi trong l~nh diSu xe.

- Lai xe phai tuy~t d6i tuan thu cac nguyen t~c, lu~t l~ giao thong, bao dam
an toan cho nguai, phuong ti~n cling nhu hang hoa v~n chuySn. Khong su d\lng
ruqu, bia va cac chfrt kich thich khac khi lam nhi~m V\l; khong duqc ch6 thue hang
hoa va cac dich V\lkhac, s~n sang lam vi~c ngoai gia, di cong tac xa khi c~n thiSt.
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Thai d9 phuc vu nghiem tuc, tac phong lich S\1,tan tinh. Doan kSt nrong tro giup dO'
l~n nhau dS hoan thanh nhiem vu,

- Lai xe phai thuc hien dung thai gian, 19trinh thea lenh diSu xe. MQi truong
hop thay d6i 19 trinh phai co y kiSn cua nguoi sir dung 0 to va phai bao cao cho
Truong phong Hanh chinh, Quan trio

- Chi duoc sir dung xe khi co lenh diSu xe; khong sir dung xe van viec rieng;
khong cho nguoi khac diSu khiSn xe, khong cho xe ra khoi co quan khi chua co y
kiSn cua nguoi co thftm quyen.

- Khi xe dang hoat dong tren duong, nSu xay ra m~t an toan vS nguoi va
phuong tien, lai xe phai xu Iy thea quy dinh cua luat giao thong duong bo va bao
ngay cho Truong phong Hanh chinh, Quan tri, d6ng thai lien h~ voi co quan cap
bao hiSm trach nhi~m dan S\1dS ph6i hgp giai quySt.

- Lii xe co trach nhi~m cung c~p hoan t~t cac thong tin c~n thiSt dugc ghi tlili
l~nh diSu xe va cung c~p cho cac don vi chuc nang khi co yeu c~u.

- Khi xe dSn ky bao tri, bao duang, lai xe lam gi~y dS nghi (ghi s6 km thgc tS
tren d6ng h6 cong to met xe bao, neu r5 ly do bao tri, bao duang va dg tru kinh phi
thea bao gia).

- Truang hgp xe phai sua chua, thay thS linh ki~n:

Lai xe l~p danh m\lc chi tiSt cac hlilngm\lc cong vi~c sua chua, v~t tu, linh
ki~n phai thay thS (kern thea: Gi~y dS xu~t, Bien ban kiSm tra tinh trlilngky thu~t xe
cua dan vi co uy tin do Van phong T6ng C\lCdff l\1a chQn, va xac nh~n cua T6
truong T6 xe), gui Truong phong Hanh chinh, Quan tri dS ph6i hgp vai Phong KS
toan xem xet trinh Chanh Van phong phe duy~t sua chua, thay thS.

Quy trinh sua chua, thay thS v~t tu, linh ki~n dugc th\1c hi~n thea quy chS
chi tieu n9i b9 do Van phong T6ng C\lCLam nghi~p quan lY.

Lai xe phai co trach nhi~m thu h6i d~y du cac v~t tu, ph\l tung dugc thay
thS dS d6i chiSu khi nghi~m thu, nh~p kho ho~c thanh ly thea quy dinh.

4. Tai san dugc giao cho cac b9 ph~n, ca nhan su d\lng

a) Cac phong lam vi~c phai dugc b6 tri hgp ly, gQn gang, thu~n 19i cho cong
chuc, nguai lao d9ng lam vi~c; dam bao cac diSu ki~n vS chiSu sang, diSu tiSt
khong khi, duang truySn tin hi~u di~n tholili,internet thea dung cac quy dinh.

b) Tai san dugc giao cac b9 ph~n ca nhan su d\lng phai dung tieu chuftn, dinh
muc va dung m\lc dich, khong dugc t\1 y mang trao d6i, cho, t~ng, biSu trang thiSt
bi lam vi~c cua co quan, diSu chuySn trang thiSt bi lam vi~c giua cac don vi, ca
nhan khi chua dugc phep cua c~p co thftm quYSn;Khong th~p huang, dun n~u, dem
cac ch~t d9Chlili,ch~t dS gay chay nb, 0 nhiSm moi truang van phong lam vi~c.

c) HSt gia lam vi~c phai t~t cac thiSt bi di~n, c~u dao di~n va khoa cua phong
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lam viec,
I>i~u 9. Thu hBi, di~u chuyen, thanh If tai san cong
1. Tai san duoc giao cho cac dan vi, ca nhan quan ly, sir dung se bi thu h6i

trong cac tnrong hop sau day:
a) Cac dan vi, ca nhan tnrc tiep quan ly, sir dung tai ~an khong con nhu c~u

sir dung, tai san hong hoac giam nhu c~u su dung do thay doi chirc nang, nhiem vu
va cac nguyen nhan khac;

b) Tai san thira so voi tieu chuan, dinh rmrc diroc phep su dung;

c) Tai san sir dung sai muc dich, trai quy dinh cua Nha nuoc.

2. Viec diSu chuyen tai san ill dan vi nay sang dan vi khac tr?ng cac dan vi
thuoc kh6i Van phong T6ng cue do Chanh Van phong T6ng cue quyet dinh. Tai san
diSu chuyen phai duoc kiSm ke, xac dinh gia tri con l?i, ghi tang, giam tai san va gia
tri tai san, dang kY I?i tai san vai Phong KS toanoH6 sa dS nghi diSu chuySn tai san
cua cac d6i tuqng su d\mg tai san duQ'cgui dSn Chanh Van phong T6ng Cl,lC,g6m:

a) Bien ban dS nghi diSu chuySn tai san cua cac d6i tuqng trl,TctiSp quan Iy,
su dl,lngtai san;

b) Bang t6ng hqp danh ml,lc tai san dS nghi diSu chuySn, bien ban danh gia
l?i gia tri nhfrng tai san diSu chuYSnva cac h6 sa cua tai san khac kern thea;

c) Xac nh~n cua d6i tUQ'ngdS nghi tiSp nh~n tai san.

3. Tai san hSt h?n su dl,lngthea chS dQrna phai thanh ly; tai san chua hSt h';ln
su dl,lngnhung bi hu hong khong con su dl,lngduQ'cho~c vi~c sua chua khong hi~u
qua (dl,Ttoan chi phi sua chua Ian han 30% nguyen gia tai san), dan vi I~p 01 bQh6
sa de nghi thanh Iy tai san thea quy dinh.

ChU'O'ngIII
XU LV VI PH~M VE QUAN LV, SUDVNG TAl sAN CONG

I>i~u 11. XU' If vi ph~m v~ quan If, SUod1}.ngtili san cong

1. Hinh thuc xu Iy vi ph';lmvS quan Iy, su dl,lng tai san cong
a) Nh~c nh6;

b) Thong bao trong cac dan vi thuQc kh6i Van phong T6ng Cl,lC;

c) DS nghi h';lb~c khi xet danh hi~u thi dua;

d) DS nghi xu Iy kY lu?t.

2. Hinh thuc nh~c nh6 duQ'cap dl,lng d6i vai cac t6 chuc va ca nhan co hanh
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vi vi pham lfin dfiu cac quy dinh vS quan ly, su dung tai san congo

3. Truong hop cac bQphan va ca nhan da duoc nhac nho nhung v~n tiep tuc
co hanh vi vi pham quy dinh vS quan ly, su dung tai san cong thi bi xu ly bang hinh
thirc thong bao cong khai trong co quan, dan vi.

4. Cac bQphan, ca nhan tai diSn cling mot hanh vi vi pham til 03 lfin tro len
trong mot nam hoac tuy theo mire dQ vi pham, thi bi dS nghi ha mot c~p khi xet
danh hieu thi dua trong nam,

5. Ngtroi vi pham cac quy dinh cua Quy ch~ nay dS xay ra thiet hai tai san
cong, ngoai viec bi xu ly theo cac hinh thirc tai khoan 1 dieu nay con phai bi xu ly
trach nhiem v~t ch~t theo quy dinh hi~n hanh.

Di~u 12. Trinh tt}'va thu t\lc xu Iy vi ph~m quy dinh v~ quan Iy, su' d\lng
tai san cong.

1. Thong bao vi ph~m

Cac dan vi va ca nhan khi phat hi~n hanh vi vi ph~m cac quy dinh cua Quy
ch~ nay ho~c phat hi~n cong chuc, nguai lao dQng lam th~t thmit, m~t, hu hong tai
san cong thi thong bao b~ng m9i hinh thuc (thong bao tn,rc ti~p, qua di~n tho~i, gui
van ban, ..) d~n Lanh d~o Van phong T6ng cvc.

2. L~p bien ban vi ph~m

Khi nh~n duQ'c thong bao vS vi ph~m quy dinh vS quan ly, su dVng tai san
cong, Chanh Van phong T6ng cvc chi d~o Phong Hanh chinh, Quan tri ti~n hanh:
KiSm tra xac minh, nh~c nher, sa bQ danh gia thi~t h~i, l~p bien ban vi ph~m quy
dinh vS quan ly, su dVng tai san congo

3. Chanh Van phong T6ng cvc yeu cong chuc, nguai lao dQng vi ph~m quy
dinh vS quan ly, su dVng tai san cong ho~c gay ra thi~t h~i tai san cong vi~t ban
tuang trinh vS vv vi~c, t\1'kiSm diSm ban than.

4. Quy~t dinh xu ly vi ph~m

Chanh Van phong T6ng cvc bao cao Lanh d~o T6ng cvc xem xet, quy~t dinh
xu ly vi ph~m:

a) Nh~c nher ho~c thong bao cong khai d6i vai cac truang hqp bi xu ly theo
cac hinh thuc nh~c nher;

b) Th\1'chi~n quy~t dinh xu ly vi ph~m;

c) Trinh t\1'xu ly ky lu~t, xem xet h~ b~c danh hi~u thi dua d6i vai cong
chuc, nguai lao dQng vi ph~m cac quy dinh vS quan ly, su dVng tai san cong thl,fc
hi~n theo quy dinh huang d~n thi dua khen thuang cua T6ng cvc Lam nghi~p. XU'
Iy trach nhi~m v~t ch~t theo cac quy dinh cua phap lu~t.

- - ----------------------
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ChU'O'ngIV

TO CHUC THVC HI"¢N

Di~u 13. Trach nhiem thi hanh

Cong chirc, nguoi lao dong co trach nhiern thuc hien nghiem tuc Quy che.
Thu tnrong cac don vi, Ban Thanh tra nhan dan chiu trach nhiem quan triet, chi
dao, giam sat cac d6i tirong thirc hien Quy che nay.

Di~u 14. T8 clnrc thuc hi~n

1. Quy ch~ nay co hieu luc kS tir ngay ky.

2. Quy che nay da diroc cong khai thao Iuan rong rai, dan chu trong cac dan
vi thuoc khoi Van phong Tfmg C\lC tnroc khi Lanh dao T6ng C\lC ky ban hanh, Sau
khi ban hanh, Van phong T6ng C\lC co trach nhiem cong khai thea quy dinh, Cac
tnrong hop phat sinh ngoai Quy ch~ nay diroc thuc hien thea Luat Quan ly, sir dung
tai san cong, Nghi dinh s6 151/2017 /ND-CP va cac van ban phap luat khac co lien
quan.~

TONG CVC LAM NGHI~P

-- ------------ - -- --- ---- ---------- -------- ------------
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