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QVYF~TDJNH
Ban hanh Quy ch~ chi tieu ni)i hi) do Van phong Tfmg cue Lam nghi~p quan Iy

TONG CUC TRU<1NG T()NG CUC LAM NGHIEP
• I • •

Can cir Quyet dinh s6 28/2017 IQD- TTg ngay 03 thang 7 nam 2017 cua Thu
tu?,ng Chinh phu quy dinh clnrc napg, nhiem vu, quyen han va co c~u t6, clnrc cua
Tong C\lCLam nghiep thuoc B<)No~g nghiep va PhM trien nong thon;

Can cir Nghi dinh s6 163/2016/ND-CP ngay 21112/2016 cua Chinh phu 'luy
dinh chi tiet thi hanh mot s6 di6u cua Luat Ngan sach nha nuoc;

Can cir Nghi dinh s6 130/20'0S/NI)-CP ngay 17/10/200S va Nghi dinh s6
117/2013/ND-CP ngay 07 thang 1~'nam 2013 cua Chinh phu v6 vice sl:radoi, b6
sung mot s6 dieu cua Nghi dinh s61130/200S/ND-CP ngay 17 thang 10 ham 200S
cua Chinh phu 'luy dinh chS d<)t\1'chu, t\1'chiu trach nhi¢m vS su d\lng bien chS va
kinh phi quan ly hanh chinh d6i v6i cac cO'quan nha nu6c;

Can Cll'Thong tu s6 7112014/TTLT-BTC-BNV ngay 30 thang 5 nam 2014
cua Lien B<)Tai chinh - B<)N<)iV\l quy dinh chS d<)t\1'chu, t\1'chiu trach nhi¢m vb
su d\lng kinh phi quan ly hanh chinn d6i v6i cac cO'quan nha nu6c;

Theo dS nghi cua Chanh VaniPhong T6ng C\lC,
I'

QVYET HJNH:

Di~u 1. Ban hanh kern theo QuySt dinh nay Quy chS chi tieu n<)ib<)do Van
phong T6ng C\lCLam nghi9P quan l~. C6 ban chi tiSt kern theo.

", Iff'
-Dieu 2. Quyet dinh mly c6 hi9u l\1'ctil ngay ky va thay the Quyet dinh so

499/QD-TCLN- VP ngay 29112/20 1~ cua T6ng C\lCLam nghi¢p.
J)i~u 3. Chanh Van phong T6ng C\lC,Thu truang cac dan vi va toan th~ can

b<), cong chll'c cO' quan thu<)c kh6i Van phong T6ng C\lCLam nghi~p chiu trach
nhi¢m thi hanh quySt dinh nay.!.

I
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No'i nll{in:
- NhLl' f)i~u3;
- Lanh d,:!o T6ng qlc;
- V\I K~ ho,:!ch - Tai chinh;
- LUllVT, VP (KT) ..

Nguy~n Qua~ Trj



I I

C,QNG HOA XA HOI CHiJ NGHiA VI~~\ NAM
I Doc Hip -TO' do - Hanh phuc iI ••• • ,
I

Churmg I
QUY DINH CHUNG, I , •

Dieu 1. M1)c dich ban hanh quy iche .
,I " ,

1. Tao quyen chu dQng tron~ quan ly va chi tieu nguon tai chinh duqc dip,
g6p phan hoan thanh t6t nhiem v~ duoc giao; I

2. Quan Iy, sir dung tai san bong dung muc dich, c6 hieu qua;

3. Trier de thuc hanh ti€t ki~m, chong tham nhiing, lang phi trong chi tieu;
4. Lam din cir de kiern soat chi va la co So' de cac t6 chirc, ca nhan lien
quan thea doi, giam sat thuc hien.

Di~u 2. Pharn vi di~u chinh va d6i tueng ap dung

l.Ph~m,vi dieu ~hinh, J" " '" , ,
Quy che nay dieu chmh dOlVO'! nguon kmh phi ngan sach nha nuoc thuc

hien che dQ tv chu, nguon kinh ~hi thirong xuyen, khong thuong xuyen hoac
nguon thu hop phap khac duoc T~ng cue Lam nghiep giao cho Van phong T6ng
Cl}Cthvc hi~n. I .

! I

86i v6i ngu6n v6n Chuan~ trinh Ml}c tieu phat trien lam nghi~p ben vfrng
giai do~n 2016-2020 va ngu6n ki~h phi tai trQ' tiI cac chuang trinh, dV ap thvc
hi~n thea quy diI?-hhi~n hanh cua ~~a nu6c" nha tai, trQ'hof;ictuy dieu ki~n ICl}the
rna dan vi c6 the xay dvng trinh /Gapc6 tham quyen ban hanh quy che cpi tieu
nQi bQrieng de thvc hi~n. I

2. 86i tUQ'ngap dl,lng

a) Lanh o~o T6ng Cl}C;

b) Cong chuc, nguoi lao 4¢ng cong tac t~i cac dan vi kh6i Van phong
T6ng Cl,lC(Cac Vl,l,Co' quan qu<'m!l~Cites Vi~t Nam, Van phong T6ng Cl,lC~;

1 ,. ?

d) Cong chu'c cac dan vi t~uQc khoi Van phong duQ'c Lanh d~o TOfg qlc
cu' di cong tac a nu6'c ngoai. i I

d) Cac dan vi kh~c c6 ngu¢m kinh, phi rieng, khi phat sinh nhi~m ~\l thu,
chi tai chfnh lien quan den Van pH0ng Tong C\lC.

i
I
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l)i~u 3. Cac din cu' xay d1}'n~quy eh~

1. Ch~ dQ, tieu chuan, dinhi rmrc chi tieu tai chfnh hien hanh cua co guan
nha mroc c6 tham quyen guy dinh,'

2. Tinh hinh su dung ngu~fl kinh J?hftv chu duoc giao va str dung tai san
cong cua Van phong trong mot sOI~am gan day. :

3. Du toan chi ngan sach na1n duoc T6ng C\lCgiao cho Van phong T6qg C\lC.

l)i~u 4. Nguyen t~e quan If I~aiehinh va quan Iy, sir dung tai san epng
1. Quan ly ngan sach i I !

a) Cac khoan chi ngan sach/ pha nuoc phai c6 trong du toan ngan sach nha
nuoc duoc giao. I i

, Ii, , I'b) Trong gioi han che dQchilhien hanh do co guan c6 tham quyen guy klinh.
c) Phil hop voi chirc nang]. nhiern vu, chuang trinh k~ hoach, tinh chat

cong viec cua cac dan vi. '

d) Vi~c chi tieu phai c6 trong k~ ho~ch, duQ'c kiem tra, ki€m soat tnrac,
trong va sau gua trinh c~p phat thanh toano Nguai ra guy~t dinh chi phai chiu
trach nhi~m v~ 9uy~t dinh cua minh, n~u chi sai phai b6i hoan cho cong 9UY va
tily thea tinh chat, milc dQvi ph~rn con bi xu ly ky lu~t, xu ph~t hanh chinh ho~c
truy cilu trach nhi~m hinh sv. I I '

d) MOi khoan chi tieu Phail~6 du chilng tu hQ'p ly, hqp l~, hQ'pphap thea
guy dinh.

j:
e) Bao da~ guy~n, lQ'ifch ~¢p phap d6i ~ai cong chilc, va nguai lao pQng.

f) Quy che chi tieu nQi bQ phai c6 y kien tham gia dong thw)in cuaj Cong
doan T6ng C\lC. I

I
, I , , ,

g) Ca nhan, dan vi trvc tiep de nghi thanh toan phai chiu trach nhii~m ve
sv r5 rang, chfnh xac, trung thvc,: dclY du cua cac khoan chi tieu, y~u t6 ghi tren
chilng tu, n~u vi ph~m phai xu ly1theo guy dinh hi~n hanh cua Nha nuac va cua
T6ngc\lc. '

2. Quan ly, su d\lng tai san tong I

, ,I
a) Vi~c mua sam trang thie~1bi, d\lng C\lva phuO'ng ti~n ph\lc V\l cqng tac

(sau day goi la tai sim nha nuac) Ieua cO'gu~n va can bQ, cong chilc, vie~ chtl'C
duQ'c thvc hi~n thea guy dinh t~i Thong tu so 58/20 16/TT-BTC ngay 29 t)jlang3
n~m 20,16 cua BQ Tai chfnh guy ~irh chi ti~t vi~c su d\lng v6n nha nu6c ~e mua
sam nham d~y tri ho~t~dQn~ thudrg ~uyen c~~ cO'~guan~nha"nu6?, dO'~viit~UQ~
lvc lUQ'ngvu trang nhan dan, dO'hV! sv nghl~p cong l~p, to chuc chmh i tq, to
chilc chinh tri - x~ hQi, t6 chilc c1tnh tri, xa hQi, ngh~ nghi~p, t6 chilc xa hQi, t6
chilc xa hQi - nghe nghi~p. , I

b) C6ng tac quan ly, su d\lng tai san cO'quan thvc hi~n thea cac v~n ban
hi~n hanh cua nha nuac va guy dit1h cua T6ng C\lCUim nghi~p.

I'
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II Chuong II

NHUNG I~UYHINH Cl} THF~ .
' 'I I , .

Hieu 5. Thanh toan tien IrrOjog,tien cong :
,I I.

I. Truce ngay 10 hang th~rtg, ,Van phong TfH;g cue (ph6ng Ke to~n) co
trach nhiem lam thu tuc thanh toah tie~ luang, phu dip mot lan qua tai khoan ca
nhan thea quy dinh tai Nghi di~ so 204/2004/ND-CP ngay 14/12/20Q4 cua
Chinh phu va cac van ban sua d6ij b6 sung (neu co) cho can bQ, cong chu~ thuoc
khoi Van phong T6ng cue, i' i

2. Ti€n luang cua cong chuc, ngmri lao dong duoc cir di cong tac, lam
viec, hoc t~p a mroc ngoai ur 301ngay lien tuc tro len huang sinh hoat phi do
Nha nuoc dai tho hoac huang sinh hoat phi do mroc ngoai, t6 chirc qu6ci te dai
tho thi trong thai gian a mroc ngoai duoc huang 40% mire luang hien huang,
phu cfrp clnrc vu lanh d(;lova phJ iCfrptham nien vuqt khung (neu co) th~o quy
dinh t(;likhoan 4 Di€u 8 Nghi ?ikh, s6 204/~004/ND-CP ngay 14/12/20~4 cua
Chinh phu va cac van ban sua doiJ tbo sung (neu co). i

3.Ti€n cong cua nguai lao ~Qng lam vi~c thea che dQ hQ'pd6ng thvlc hi~n
thea quy dinh t(;liNghi dinh s6 68~t2000/ND-CP ngay 17/1112000 cua Chill.'h phu
va cac van ban sua d6i, b6 sung (1~u co); !

4. Nhfrng thay d6i lien qukh den che dQ, chinh sach d6i vai cong chuc
? ?,!? , , ?

(Bao hiem xii hQi, Bao hiem y te, thay doi ve luang, phv cap) ph6ng T& chuc
can hQ kip thai thong bao cho ph6ng Ke toan (Van ph6ng T6ng cvc) d~ thvc
hi~n thea quy dinh.

Di~u 6. Thanh toan cong ta~phi trong nrro'c
I·
I ,

Can cu thvc hi~n; thong tJriso 40/2017/TT-BTC ngay 28/4/2017 QuaBQ
Tai chinh Quy dinh che dQcong t~c phi, che dQchi hQi nghi.

, I

1. Quy dinh chung I :
I I

a) Thu truang dop vi trvc !~iepquan ly can bQ khi cu nguai di c?ng tac
phai dam bao nguyen tac dung nguai, dung vi~c, nQi dung cong tac thiet thvc,
ket hQ'p giai quyet nhi€u nQi du~g cong vi~c co lien quan. Thu truang ~O'nvi
phai chiu trach nhi~m truac T6ng I~vctruang v€ d€ xufrt cua dan vi. i

b) Cong chuc Co' quan du&b cu di cong tac phai l~p ke hO(;lchcopg tac
duQ'c !hu truang Co'quan phe dutbt (bao, g6m nQi dung, thai gian, phuO'n~ ti~n,
nO'iden cong tac, dv tru kinh phi iva nguon kinh phi); ho~c duQ'c nguai cQ tham
quy€n cu di cong tac thea gifry mai, gifry tri~u t~p, ... cua cac Co' quan co lien
quan den cong tac chuyen mono ;Ke hO(;lchdi cong tac duQ'c duy~t la Co'sO'd~
Van ph6ng T6ng cvc (Ph6ng I-Ianh chinh, Qmin trt) cfrp gifry di duang, dp s6 va

, , I ? ? ,

ghi day du thong tin tren giay dil QUang va so dang ky de tranh trung l~p thai
, I!,

gian, nguon kinh phi, cac doan c~ng tac phoi hgp lien ngEmh, n9i dung v~~ bim
trung t?P ph<ii~hi r5 trach nhi~~1 thanh toan cac kho<in chi phi cho chu~en di
cong tac cua moi Co'quan, dan vi. i ! i

i: I
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c) Trong pham vi 15 ngay: lam viec k~ til ngay ket thuc dot corig tac,
nguoi di cong tac phai l<\ipgi~y d~ nghi thanh toan, bao cao ket qua chuyen cong
tac kern theo cac chirng til lien q¥an, chuyen v~ 'Yan phong T6ng cue. Qua thai
han tren, ngiroi di cong tac, tv chi~ trach nhi~m, ve cac khoan tha~h toano Trong
pharn vi 5 ngay lam viec ke til khllnhan duoc ho sa thanh toan (day du chirng til
hop ly, hop l~, hop phap), Van ~~ong T6ng cue (phong K€ toan) lam thu tuc
thanh toan cho ngiroi di cong t~q. Truong hop chirng til khong du diep kien
t~a~~ toan, c:ong ch~c, ng~o'i ,lao fp~ngco"~ra~~nh~~m b6 surg, ~oan t,hi~~ichu'~~
tu toi da khong qua 5 ngay lam vl~c. DOl Val nhung chuyen cong tac yap CUOl
nan; du~ng lich, thai, h(;1n,chUY~f!h6 s~ than~ }Oan ,cho, V~n p~on~ T61~ cv~
truac ngay 31/12. Thu truan~ ca9 loa? V! trvc tlep quan ly can bQ, cong cfuC co
trach nhi~m xac n~<\in.~ga~ ve. tre1 giay di duang lam ca s6' thanh toano :

2. Thanh toan tlen dl 1(;11 ' ' ,

Can bO, cong chuc di cong' tac b~ng phuang ti~n giao thong cong' cOng,
dugc thanh toan ti~n ve may bay, ve tau, xe theo gia ve cua Nha nu6c quy (Iinh.

D6i v6i lanh d(;1o,cong chuc cac dan vi di cong tac b~ng may bay,
khuy€n khich di may bay gia re d&,ti€t ki~m chi phi.

,. ! ' "
D~i v6i lanh d(;1o,cong ch~c cac dan vi di cong tac b~ng xe 0 t~, Van

pl~ong ~'ong C?Cco tra~h nhi~m ?P: tri x~. Tr~a~g ??'p kho~g ,bo ,tri .~ug~~e 0 to,
Van phong Tong cvc lam hgp dodg thue xe 0 to Val dan V! co du dleu kr~lilphl}c, I,

vv nhu cau cong tac cua din bO, C?ihgchuc. ,

2.1. Thanh toan theo hoa d# thvc t€ :

a) Can cu tinh ch~t cong v~bc cua chuy€n di cong tac va ph(;lmvi bgu6n
kinh phi dugc g}ao, Chanh Van t~ong T6ng cvc ph6i hqp v6i Thu tru6'~g cac
dan vi thuOc khoi Van phong xeII}Ixet phe duy~t 10(;lihinh phuang ti~n m~y bay, ,
tau hoa, xe 0 to, phuang ti~n copg cOng ho~c cac phuang ti~n khac dain bao
nguyen t~c ti€t ki~m va hi~u qu~. Truang hgp cong chuc, nguai lao d~ng di
cong tac b~ng phuang ti~n cong cOng nhu 0 to, tau hoa, chung til thanh toan la
ve 0 to, tau hoa ho~c hoa dan mu~ ve (truang hgp gia ve til 200.000d tr6' len).

- Dan vi, ca nhan co nhu le~u di cong tac b~ng may bay gui licn trinh
chuy€n di v~ Phong Hanh chinh liQuan tri Van phong T6ng cvc it nh~t 3 ngay

? Ii, , ?

lam vi~c tru6c thai diem kh6'i haNl (tril truang hgp dOt xU3i). Van phon& Tong
cvc (Phong Hanh chinh - Quan trirlco trach nhi~m d~t ve may bay. I

Chung til thanh toan ve m~y bay: Boa don t,li chinh, ve di~n tll' kelp theo
h ' l~ 'b Iteen may ay. i ,

'} I! ? . r

,Van phong Tong cvc co tr4fh nhi~m Iva chQn dan vi co uy tin de ky ket
hgp dong cung ung ve may bay. Jtuang hgp cac dmln di cong tac nu6c n$oai di
cung doan cua BO thi can bO, ,cong chu~ dugc cu di cong tac d~t ve m4y bay,
theo dan vi cung ung cua BO de tHong nhat 10 trinh cua doan cong taco i

i'
r, i

- D6i v6i nhung vung kh6rig co phuang ti~n v?n t,li c6ng cOng rna inguai
di c6ng tac phiti thue phuang ti~n:v?n titi khac, Van phong T6ng Cl}Cthanh toan
ti~n thue phuang ti~n tren ca s6' hqp d6ng thue phuang ti~n ho~c gi~y bien nh?n

I

3,, '
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I I

ke khai cir ly va s6 ti~n thanh to~ voi chu ph~O'ng tien (co tinh d~n gia r~n tai
phuong tien khac dang thuc hien ficung thai diem cho phu hop). i

3. Thanh toan phu c~p hru thl: .
I

a) Phu c~p hru tru duqCi thanh toan thea quy dinh t?i, thong: tu s6
40/2017/TT-BTC ngay 28/4/2011,cua BQ Tai chinh quy dinh che dQ cohg lac
phi, che dQchi hoi nghi.

r I

- Mire phu dip hru trul t chi tra cho ngiroi di cong tac 150.000
d/ngay/ngiroi, I

C~ hr d ., di J I r ~ b'" d' hi d hue J I- ong c ire uoc cu "I cong tac tren len, ao t I - uoc irong rmrc p ru
c~p hru tru t6i da la 200.000 d/n&lJl'ai/ngaycho nhtrng ngay thuc t~ oi bi6~, dao
(ap dung cho ca nlnrng ngay lam Ij~c tren dao, nhil'ng ngay di va ve tren bien).

, ~) Khoan cong ta~Aphi,v6i "ruc chi 4,00.?0~d/ng~ai/than~ cho c~n b9 co~g
ch~c su, d\lng phu~~ tHin ca, nh,an d~?c c~ 01.co~g t~c luu dQng thu?ng :xuyen
(Tru truang hqp nguO'!ouqc cu 01~*then m?t t?1ngan hang, kho b?c), gom: I

- Van thu T6ng C\lCdi gui ~~ng van;

- K~ toan giao dich ngan harig, kho b?c;

- Thu quy cO'quan;

- Cong chuc thea d5i bao hi~m xa hQi, bao hi~m y t~.

4. Thanh toan ti~n thue phcrg nghi t?i nO'id~n cong tac

Cong chuc duqc cu di cong t~c, ouqc thanh toan ti~n thue ch6 nghi nhu sau:

aj Thanh toem thea hinh thj.1ckhoan I

A - T?ng .~\lc t~u6?g ~i con,g ~c, thanh toan thea muc khoan 800.000~/ngay
khong phan bl~t nO'!den cong tac., I I

- Cong chuc di cong tac 6 d*c qu~n thuQc Thanh ph6 H6 Chi Minh, thanh
ph6 C~n ThO', thanh ph6 Da N£n~b thanh ph6 Hai Phong va thanh ph6 1aIdo thi
lo?i IthuQCtinh: Muc khoan 400.~~bod6ng/ngay/nguai; ,:

- Cong chuc di cong tac t?i cac huy~n, thi xa thuQc thanh pho trl,l'cthuQc
Trung uO'ng, t?i thi xa, thanh ~h6 con l?i thuQc tinh: Muc khoan 3IDO.000
d6ng/ngay/nguai;

- Cong chuc di cong tac ,6 nhfrng vung con l?i: Muc khoan 250.000
d/ngay/nguai; i

bj Thanh toan thea th1;fcd i :
- Cong chuc di cong tac 6 ~~~n thuQCthanh ph6 H6 Chi Minh, thadh ph6

Hai Phong, thanh ph6 C~n ThO',!~fnh ph6 Da N£ng va ,thanh ph6 la do thj1o?i I
t~uQc tinh duqc thanh toan ~ie~i thue phong ngu toi da v6i muc 8(])0.000
dong/ngay/phong thea tieu chuan r nguai/phong. ,

- Cong Chll'Coi cong tac tl;lil cac vting con l?i: Dugc thanh toan muc: Wi da
600.000 d6ng/ngay/phong theo ti~ti1chu~n 2 nguai/phong.

I
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_ : Tru~~g h?p ~~~'ai ~~eon~1ta~ m9t. ~inh hoac ~Q(ln.~ong~tae ~6 Ie~nguo}
hoac Ie nguoi khae gWI phai thue phong neng thea mire gia thue phong thuc te
(e6 h6a dan tai chinh kern theo) I~hung t6i da khong duoc vuot mire tien thue
phong cua nhfrng nguoi di cung db:an (theo tieu chuan 2 nguoi/phong).

I

c) Truong hop cong chirc 4l cong tac d~n co quan, dan vi da duQ'CIb6 tri
eh6 nghi khong phai tra tien thue: eh6 nghi, thi nguoi di cong tac khong duoc
thanh toan khoan tien thue ch6 ng~i.

Hi~u 7. Quan ly va Slf d\lnlg van phong pharn
I

Dinh mire khoan v~t tu, van phong pham
, I'

a) Can ctr ket qua thuc hi~mcua narn tnroc, Phong Hanh chinh - Quan tri
ph6i hQ'p v6'i Phong K~ toan l~p k~ hO(;1chmua s~m van phong ph§m cho tung
quy trinh Lanh d(;1oVan phong ph~ duy~t.

b) T~\Ic hi~~ ch~ d,9 k~oa*i ~~n pho?g ph§m ~a efr~~phat b~~g hi~~ v~~
thea nhu cau cho cong chuc va ngum lao d9ng dang lam VI~e thea d!nh rrtuc t(;11
ph\l bi€u dinh kern. i I

I

Th\IC hi~n vi~c cfrp phat v~mphong ph§m d6i v6'i Lanh d(;1oT6ng C\lCva
van phong ph§m dung chun~ theoi ~h\Ie t~ su d\lng. ,

2. ~~ng l-ta~"qu~n 1y, dip ~hDtv~t t~·van, phon~ pha~ , ~,~,
, - Tn~t de tIet :(l~m tro?g s;r fr~g v~n phon~ ~ham, tang cu~~g ~(;1n ~~n b~n ,

ChId(;1oqua m(;1ngcong ngh~ thong tm de h(;1nche m, sao eh\lp gIay to' khong can
thi~t, t~n d\lng gifry in 2 m?t. B6i v6'i tai 1i~uthue dieh V\l pho to v6'i s6 luQbg 16'0
(tren 1.000 trang) phai dUQ'eLanh d(;1oVan phong T6ng e\le phe duy~t. 'rai li~u
phai duQ'cpho to 02 m?t, Van thui khong d6ng dfru phat hanh van ban in m9t m?t
d6i v6'i van ban e6 ill02 trang tral~n (tm' nhung truang hQ'pd?c bi~t).

Thay h9P m\Ie m6'i sau khi Jdad6 m\Ic it nhfrt 02 Hin; chi thanh toan ngu6n
kinh phi 1\1' ehu khi m\lC chi van p~ong phim cac ngu6n kinh phi khac da J-]~t.

- V~n phong T6ng ~\lC (p~ong flanh e~inh, Quan>tri) can, cu b,an~,t6~g
hQ'Pnhu eau ,van phong pham euar<raedan vi tien ~':mh kiem tra doi chieu $0 t~en
khoan l~p ke hO(;1chtrinh Lanh d~p van phong tien hanh mua van phongi pham
thea k~ hO(;1chduQ'c duy~t. H6a do/n tai chinh duQ'c ghi e\l the cho tung dan vi
trgc thu9c T6ng c\le. I:

- Hang quy Van phong T&ng c\le (phong K~ toan ph6i hQ'p v6'i phong
Hanh ehinh, Quan tri) ki€m tra, d&ichi~u tinh hinh cfrp phat van phong phAm chi
ti~t d~n tung dan vi lam cO'sa thabh, quy~t toano i

Hi~u 8. Chi h{>ingh!, h{>ith~o; ti~p khach
1. Nhfrng quy dinh chung

a) Vi~c t6 chuc HOi nghi i~h\Ic hi~n thea Quy~t dinh 45/2018/QB-TTg
ngay 09/11/2018 cua Thu tu6'ng Ghinh phu v~ ban hanh ch@d9 h9P trong hO(;1t
dong eua cO'quan qwin 1:9hanh ~~inh nha nu6'c; Quy~t dinh cua BO trudil1gBO
Nong nghi~p va Phat tri€n nong tHon v~ quy eh~ hoi h9p. !

I
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b) Cac dan vi thuoc khoi Van phong T6ng C\lCtruce khi t6 chirc hQi nghi
phai co van ban, k~ hoach t6 clnrc hoi nghi duoc T6ng C\lCLam nghiep phe
duyet thea quy dinh, sau khi k~t thuc hoi nghi dan vi phai co bao cao k~t qua hoi
ngh]. Truong hop dai bieu tham Igia hoi nghi khong thuoc bien che va huang
luang ill ngan sach do Van phong iT6ng C\lCchi tra, khi thanh toan tien cong tac, I I ,

phi, tien ngu va chi phi di lai phar: co giay moi ghi r5 co quan chiu trach nhiem
thanh toan ~ac kho~n chi P~i tren·1 i • . . " ~ .' r •

c) Tren co sa du toan duqc~giao, dan vi duoc giao chu tn phoi hop VO"!
" I ',?,

Van phong Tong C\lCxay dung ~l)' toan chi tiet trinh cap co tham quyen phe
duyet thea phan c~p. II '

2. :he ~Q,hQinghi, hQi thai; . . r ~;_ I ,

Muc ChI ap d\lng thea qu~ ,d!nh t~l [hong ill so 40/20171TT-BTG ngay
28/4/2017 va Thong tu s6 36/20~8/TT-BTC ngay 30/3/2018 cua BQ Tai ichinh,
Cl,l the nhu sau:

a) Chi h6 trq ti€n an cho d~i bieu la khach mai khong trong danh sach tn1
luang cua ca quan nha nuac, daljl vi Sl)'nghi~p cong l:;ipva doanh nghi~p thea
muc khoan sau: i

- Muc chi 200.090 d/ngaY/f~uai neu cUQChQP t6 chuc t~i dia diem; thuQc
nQi thanh cua thanh pho trl)'c thUQClTrung uang

- Muc chi lSq.OOO d/ngay/*gUai neu cUQchQP t6 chuc t~i dia diem: ngo~}
thanh c~a t?anh ~h~ tfl)'c thu~QC~ru~g u~ng~ nQi~th~nh, nQi thi cua thanh pho
trl)'c thuQc tInh; t~l cac trung tam qUYyn,th! xa thuQc tmh;

I'

- Muc chi 100.000 d/ngay/qguai neu cUQchQP t6 chuc t~i dia diem cac xa,
thi tu, thi tran khac ngoai cac vung: neu tren.

b) Chi h6 trq !i€n ngu cho Id~i bi~u la khach mai khong huo~g ludng t6i .
da khong qua muc tien ngu quy drnh che dQ cong tac phi cua Quy che nay;

c) Chi nuac u6ng: Muc chi 20.000 d/bu6i (nua ngay) Inguai (bao g6m ca
d~i bieu va ban t6 chuc);

d) Chi h6 trq ti€n tau xe cno d~i bieu la khach mai khong huang I luang
thea gia cuac 0 to v:;inchuyen ha~h khach cong cQng thl)'c te t~i dia phuang cho
s6 km thl)'c di. Thu tl)c thanh to~* g6m: Chung minh thu, gi~y bien nh~n ti€n
ho~c chung ill thanh toan ngan hang.

'I ,
d) Doi vai bao cao vien quqc phan cong tham lu:;in trong cac b~oi hQi

nghi, hQi thao ...thu t\lc thanh toanl g6m: Bai tham lu:;induqc Thu truang C(i)'quan
t6 chuc hQi nghi ho~c dan vi chu: tri nQi dung xac nh:;in, chung minh thv nhan
dan va bien nhan thanh toano j i I

e) 86i v~·igiang vien, trq glkng trong cac lap t:;iphu~n, thu t\lC than~ toan
g6m: Bai giang duqc Thu truong, ca quan t6 chuc hQi nghi ho~c dan vi yhu tri
nQi dung xac nh:;in, chung rninh {hu nhan dan, h9'P d6ng (kh6ng phan bj~t tho·j
gian t:;iphu~n va s6 ti€n thanh toan), bien bim nghi~rn thu va thanh I;' hQ'pd6ng.

i
I
I'
I
I

II
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f) van phong pham: Bani ~6 ~huc diroc thanh toan tien thea th~c chi
nhung,khong vuot qua rmrc 70.0f;0 dong/nguoi/ khoa 0 cac hoi nghi, ho~ thao,
t~p huan.: I

,

3. Chi tiep khach trong nuap
, , ! ,

a) 80i voi doan khach can Bo tnrong, Tlnr tnrong, Bi thu, Ph6 Bi thu,
Chu tich, Ph6 Chu tich Uy ban nhan dan tinh va tuong duong tro len, can ,bo HIo
thanh c~ch I?~ng, cac doan dai bi~u, ca nhan va mot s6 tnrong h9"Pd~c biet kh~c
duoc tiep bang mroc khoang, phy~ vu trai cay khi ,Lanh dao Tong cue yeu cau
(khong qua 30.900 d/nguai); Khafh do L~nh dao Tong C\lCtiep, neu moi com se
d? Lanh dao Tong cue quyet ~in~ [thee de nghi cua Chanh Van phong, rmrc chi
toi da khong qua 200.000 d/xuat. I:

b) Khach thuo,c co quan c§.Btren, cac nganh, cac c§.p c6 lien quan g~n dV
h9P ho~c lam vi~c ve cac cong vi~c chuyen mon, nghi~p Vl,l,thanh tra, kiem tra,
kiem toan t~i Van phong T6ng CI~Cdugc b6 tri ti~p khach t6i da khorig qua
200.000 d/xu§.t. Ii

D o:::' 9 Q ? I' ? d ! I" t"" h "t'. leu . uan y, sO' I}ng xq p 0 cong P I}cvI} cong ac
1. Quy dinh chung

Qmin ly, su dl,lng xe 0 to: thvc hi~n thea Quy ch~ quim ly, su dl,lng xe 0 to
cua T6ng Cl,lCLam nghi~p ban hanh thea Quy~t dinh s6 287/Q8-TCLN ngay
29/9/2010 va nhung van ban b6 :~ung, sua d6i (n~u c6). Truang hgp cO',quan,
dan vi nO'i cu nguai ~i cong tac ~a cO'quan, dan vi nO'i d~n cong tac da' b6 tri
phuO'ng ti~n v~n chuyen thi ngual' ,di cong tac khong dugc thanh toan cac khoan
chi phi nay., I

I
2. Quy dinh Cl,lthe :

a) 86i tU9ng dugc su dl,lng!xe 0 to cO'quan di cong tac, tham gia hQP, hOi
nghi: I !

, . -~T6n? Cl,lCtruong dugc su ~Il,lngxe 0 to dua d6n ttl nO'i0 d~n nO'ilab, vi~c
va dl cong taco i I

, I,
- Lanh d~o Tong Cl,lC,lanh deW cap Vl,lva wong duO'ng;

- Can bo, cong chuc di cong tac tu 03 nguai tro len;

- Can bo, cong chuc dugc ell di tham hoi, di vi~ng can bo la lanh d'.lo c§.p
V\l ho~c tuO'ng duO'ng tro len da pghi huu; can bo cong chuc trong cO'quan khi
ban than hay b6 mt; hai ben (nOi,ilngo~i), con bi 6m dau, tu tr~n. N~u di~ diem
tham hoi cach xa cO'quan, tily the,d tung truang hgp Cl,lthe Van phong T6pg Cl,lC
th\l'~ hi~~ theo, yeu c~u c,ua La~hl i~~o T6ng Cl,lCho~c Lanh d~o T6ng Cl,liCgiao
Chanh Van phong xem xet, quyet dlnh. ;

b) B6 tri xe dua d6n can boj icong chuc di san bay va ngugc I~i

Van phong c6 trach nhi~rd ib6 tri xe 0 to dua d6n Lanh d~o T6ng e\lc va
chuyen vien di san bay va ngugc ~~i.Truang hgp Van phong T6ng Cl,lCkh~ng b6
tri dugc xe 0 to thi thanh toan theo ;h6a dan taxi th\l'c t~. '

7
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Cac tru:cmg hop di c?ng ta~ l100ng do nguon ngan sach. mua ve mar bay,
Van phong Tong C\ICtir choi viec ~o tri phuong tien dua d6n di san bay.

c) Khoan xe 0 to nr noi a d~~ noi him viec d6i voi T6ng C\ICtnrong I

Van p~ong T6ng C\ICchi, tf* tien thue xe 0 to thea quy dinh tai D~~m a,
Khoan 1, Dieu 6, Thong tu so 04/2019/TTBTC ngay 22/4/2019 cua ijQ Tai
chlnh.hu6?~g d~n ~ghi. dinh ~6 0,4~~019/N~-~P nga~ 1110112019 cua Chl~h phu
quy dinh tieu chuan, dinh mire su dung xe 0 to, C\Ithe: ,

- Can cu'xdy dung don gia khoan I

+ Khcang each thirc te tu nha & cua Tong C\ICtnrong den noi lam viec;

+ Dan gia binh quan cua phuong tien van tai cong cong (dan gia cua cac
hang xe taxi ph6 bien tren thi tnrong);

+ s6 ngay lam viec thea quy dhhh (khong bao gom ngay di cong tac);

- C6ng thue tinh I i
J i

I
I
I

Trong d6:

s6 km tu n~i a x
den ca qua~iva
nguac lai (l<[n)

. . Ii
i

s6 ngay lam
vi~c thvc te
trong thang

(ngay)

x Dan gia I~hoan
(d6ng/'t)

Muckhoan
(d6ng/thang)

- s6 km tu nai a den ca quan va ngugc lc;tila khoang cach thvc te cua lQ
trinh di chuy~n ng~n nh~t (rna xc: .6 to kinh doanh v~n tai loc;ti4 ch6 ng6i dugc
phep luu thong) tu nai a den ca q\lpn va ngugc lc;ticua chuc danh nh~n khoan;

,- s6 ngay lam vi~c thvc te It~ong thang la s6 ngay chuc danh nh~n :khoan
thvc te lam vi~c tc;tica qu~n (~ao f,5m ca ngay lam them vao cac ngay thu 17, chu
nh~t ho~c cac ngay nghi l~, neu p~ttsinh). , I

Giao Van phong Tong C\IC~ilnhtoan, phe duy~t muc khoan C\Ithe l!amca
s~ thanh toan ti€n thue xe 0 to p~~c V\I dua, d6n tu nha a den nai lam vi~c cua
Tong C\ICtruang thea quy dinh. J' I :

d) Thue xe di cong tac I ~

Van phong T6ng C\ICkhon i :b6 tri xe 0 to cho cac nhi~m Vl,l da dugd T6ng
C\ICphe ,duy~t dv toan kinh phi t~~e xe 0 to. Truemg hgp Van phong T6~g C\IC
khong bo tri dugc xe 0 to vi ly do bat kha khang ho~c phat sinh vi~c thue xe ngmii
ph\Ic Vl,l nhu c~u cong tac cua can ~Q,cong chuc thl dan vi dugc giao nhi~m V\Ichu
tri c6 trach nhi~m l~p ke hoc;tchdi cong tac va gui d€ nghi thue xe 0 to ho~a thong
bao nhu c~u su d\Ing xe 0 to (trmJrig hgp dQtxu~t) v€ Van phong T6ng C\IC~hong
Hanh chinh - quan tri) d~ hgp d.6~'th,a ch9n dan vi cung dip dich vv cho th. ue xe
ph\Ic Vl,l nhu cau cong tac chung c' . can bQ,cong chuc. ,

, i
Thli t\ICthue xe ° to, thanh :uyet tocin dugc thvc hi~n thong qua hinh thuc

hgp d6ng, thanh toan chuy~n kh0in thea quy dinh hi~n hanh. Truong h&p d~c
!

8

I
Ii

! I



biet giao Chanh van phong xem xet co th€ tarn irng mot phan tien mat phuc vu
, I

nhu diu thue xe di cong tac cua can bo, cong chirc. Cac tnrong hop khac ilioyeu
cfru khan c§p hoac do tinh ch§t d~;Gthu phai thue xe 0 to, giao Chanh Van phong
quyet dinh viec bo tri xe 0 to cal quan hoac thue, dan vi dich Vl,l,van tai chung
phuc vu nhu diu cong tac cua cac l<fan vi thudc k~oi Van phong Tong cue. !

3. Quy dinh dinh ky bao duong va thay the phu tung vat tu xe 0 to, vat ur
cli thay ra phai mang v€, xa~ nh#1 cua T6 tnrong t6 xe va phong Hanh chinh -
Quan tri ky xac nhan, kern ho sa thanh toan.
TT Noi dung bao duo-ng

I Dinh rmrc Ghi ~hu
1 Thay dAumay

,
4.000km Xe chay x~qg

,

I 3.000km Xe ch<;lydau DieselI

2 Thay bAu IQcdau nh6t
,

15.000km Xe ch<;lyxartg,
1O.000km Xe ch<;lydAtiDiesel

3 Thay nu6c him mat 50.000km Cho cac 10<;l1xe
4 Thay n~n danh Ilia 40.000km Xe ch<;lyxal)g---,

Thay bAu IQcxang -5 40.000km Xe ch<;lyxang
6 ThCiYbAu IQcDiesel I 20.000km Xe ch<;lydAlfDiesel,
7 Thay bAu IQckhong khi I 30.000km LO<;libing g~~y

Thay dAu con + dau phanh '-8 I! 50.000km Cho cac 10<;lixe!
9 Thay dAuhQJ?.so tay 1 50.000km I --10 Thay dAu hQ_lJ_s6 t\1'dQng I 40.000km
11 Bao duo-ng_maya ! 50.000km Cho cac 10<;lixe -----12 Bao duo-ng rna phanh I' 12.000 - 15.000km Thai ti~t birlh thuangi -

: i 1O.000km Thai ti~t x~ --13 Thay day Curoa cam 80.000 - 100.000km :
14 Thay ma con +Bite I 24.000 - 25.000km I
15 Bao duo-n__g_may phat + kh6'i d~rg 60.000km Cho cac 10<;l~xe
16 Thay 16p xe: I ,

L6p nguyen thea xe 50.000km i-
- L6p thea xe 40.000km

18 - Binh di~n nguyen thea x.e 3 nam 18-24 thang
- B inh di~n khong thea xb, 2 nam

19 Dinh muc tieu hao nhien li~u: I :
29A-02287 II 18 lit dftJu1100 km
29DA-002.40 II 20 lit xaljlg/l 00 km
29M-004.80 I' 22 lit d~u/l 00 km
29DA-00071 I 20 lit xang/l OOkm,
31A - 7802 1 22 lit x~ng/l OOkm

, ! I I
4. Quy dinh ve v~ sinh xe q ItO:Th\Ic hi~n Irnoan cong tac v~ sinh (~l:raxe,

lau ch~i, hut bl,li,...) cho lai xe df dam bao vi~c quan Iy, gifr gin xe SC;lch,d~p.
Muc ho tr9' thea hinh thuc khoan tOO.OOO d/thang. :

5. H6 tr9' 200.000 d/ngU<Ji/~hangd6i v6i lai xe ca quan d€ dua don ~an bQ
di cong tac VaGngay l~, ngay nghi, ngoai gia hanh chinh, ...

Di~u 10. Sir d\lllg di~n tho~i

1. Trang bi va Slr dl,mg di~ni~hOC;licong Vl,l
I 9
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a) Viec trang bi, quan ly v~ ~ir dung dien thoai co dinh, may fax tropg cac
co quan, dan vi thuc hien thea RUY dinh tai Quyet dinh so 58/2015/Q~-TTg
ngay 17/1112015 cua Thu tuong Chinh phu.

b) Thu tnrong cac don vi cp trach nhiern quan ly viec sir dl,m~ dien thoai,
may Fax dat tai co quan. Khong duoc tu thao do, hoac di chuyen may dien
thoai, may Fax ra ngoai pharn vi phong lam viec, Khi may dien thoai, may Fax
hu hong phai thong bao cho Van phong T6ng C1,lC(Phong Hanh chinh, Quan tri)
d~ giai quyet, N~u nguyen nhan [tiu hong do 16i chu quan cua nguoi SUi dung,
Thu tnrong cac dan vi quan ly m1y phai co trach nhiern b6i hoan toan bl) kinh
phi. Ii

I, "
c) May fax, dien thoai chi Iphuc V1,lyeu cau cong tac, noi dung trao doi

tren di~n tho~i phai ng~n gQn, d~ hi~u, h~n ch~ t6i da vi~c su d1,lngdi~n tho~i cO'

qu~n d~ g_9.id~n,~ac s6 di~n,tho~i lai ~Qn~~hi ch~a th?c SlJ c~~ thi~t. Khom.gcha
phep nguO'l ngOaI cO'quan su d1,lnglmaydlvn thO~l, may Fax cua cO' quan. i

2. Sir d1,lngdi~n tho~i xu ly Idong vi~c t~i nha rieng
, i ,

a) Doi tUQ'ngduQ'c thanh to~n tien di~n tho~i xu ly cong vi~c t~i nha:rieng.
, ,

D6i tUQ'ng,tieu chufm, dinh muc su dl,lng di~n tho~i cong Vl,lt~i nha rieng
va di~n tho~i di dQng d6i v6i can ~Qhanh chinh, dan vi SlJ nghi~p th1,1'chi~n thea
quy dinh t~i Quy~t dinh s6 17/VBHN-BTC ngay 04/3/2014 cua BQ Tai chinh
quy dinh tieu c~u§n, dinh muc s~ d1,lngdi~n tho~i cong V1,lt~i nha rieng va di~~
tho~i di dQng doi v~i can bQ tronf',IIcac cO' quan hanh chinh, don vi Sl,l' nghi~p, to
chuc chinh tri, cac to chifC chinh t i - xa hQi.

Ib. Muc thanh toan ,

- Thanh toan thea muc !<hf~n 100.000d/may/thang d6i vai di~n thp~i c6
dinh va 250.000d/may/thang doi ~<fyidi~n tho~i di dQng. ,

- H6 trQ'ti€n cuac di~n tho~i di dQng thea muc khoan cho can bQ thu6ng
xuyen phai lien l~c, bao cao, xinlly ki~n lanh d~o T6ng Cl,lCd~ giai quy~t cong
v,i~c ngoai gia hanh chinh (Lanh 4~o Van ph6ng T6ng C1,lCphl,l trach cacimang
tong hqp; hanh chinh, quan tri; Tr~ang ph6ng Dfr li~u, Thong tin, T6ng hqp; can
bQ thuCrng xuyen lien l~c, bao caQ; xin y ki~n cua Lanh d~o T6ng C1,lc)vq'i mirc
khoan 200.000d/nguai/thang. I

Di~u 11. Sir dl)ng di~n cO'q~an

Thu truong cac dan vi co trach nhi~m quan ly, chi d~o, ki~m tra d(i)nd6c
can bQ cong chuc cO' quan: I,

~ I , ,

1. Dam bila an toan tuy~t d9' va tiet ki~m lehi su d1,lngcac thiet bi di~n.

, v 2. Khong duQ'c su dl,lng di~r ph1,lcV1,lcac nhu c~u ca nhan (s~c thu~c, n~u
thuc an, ...). I'

3. T~t t~t ca cac thi~t bi su !d1,lngdi~n khi ra khoi ph6ng lam vi~c; ct6i vai
khu V1,1'Ccong cQng, nha v~ sinh bhi d~ ch~ dQ chi~u sang t6i thi~u. Khi: c6 dli
anh sang t1,1'nhien can bQ, cong c!huCc6 trach nhi~m t~t cac thi~t bi chi~u sang
t~i ph6ng lam vi~c va lehu V1,1'Ccong cQng.

10
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4. Chi sir dung dieu hoa k~ong khi khi that sir din thiet; c~n dieui chmh
nhiet dQ dieu hoa khong khi phill hop voi khong gian lam viec de giam hrong

I, ,
tieu thu dien nang. i,

f)i~u 12. Mua s~m, sua chtla thtrong xuyen, thanh Iy tai san
I,

Mua sam tai san, hang h6a'I"~iChvu !
I ,

Tieu chuan, dinh mire trang bi may m6c, thiet bi cua co quan nha mroc, to '
chirc, dan vi su nghiep cong l?p thuc hien thea Quyet dinh s6 S8/20 ISIQIp-TTg
ngay 17/11120 IS cua Thu nrong Chinh phu,

Quy trinh, thu tuc mua s~m tai san thuc hien thea Quyet dinh s6
S8/2016/TT-BTC ngay 29/3/2016 cua BQ Tai chinh quy dinh chi ti~t vii~c sir
dung von nha nuoc d€ mua sam d~1:ytri hoat dQng thuong xuyen cua co quan nh~
nuac, dan vi thuQc Ivc IUQ'llgvu -bng nhan dan, dan vi sv nghi~p cong ~?P, to
chuc chinh tri, t6 chuc chinh tri - *a hQi, t6 chuc chinh tri xa hQi - ngh€ llighi~p,
t6 chuc xa hQi, t~ chuc xa hQi l'lghFnghi~p; : ,

a) Mua sam tai san, hang hoa ho~c dich vt,lc6 gia tri duai 100 tri~u Clong
I

al. f)di vo';tai scm, hang h~&djch v~ duai 3 tri¢u d6ng

: C6 k~ hO(;lchdV toan chi ngan sach dugc duy~t hal'lg l'l~m (Truang hgp
dQt xuat dugc Chanh van phong l10ng Cl,lCphe duy~t bo sung, dieu chinh d~ toan
trong nam). I'

I ,

- Gifry d€ nghi mua s~m t~i san cua cac dan vi, c6 y ki~n d6ng; y cua
Chanh Van phong ho~c nguai duQ'cuy quy€n, kern thea dV toan chi;

- C6 01 bao gia cua dan vi ban, bao gia phai ghi ra xufrt xu hang hoa, cac
thong s6 Ii~n quan; Phong Hanh chinh - Quan tri, Van phong T6ng Cl,lCtht,lichi~n
vi~c mua sam tai san; I I

- Hoa dan tai chinh I '
- Gifry d€ nghi thanh toan I:
a2. pdi vo'i tai scm, hang h~a. djch v~ co gia trj tic3 tri¢u d6ng di~ duai

20 tri¢u dong ii'
: C6 k~ hO(;lchdV toan chi I~gan sach dugc duy~t hang n~m (Truo'qg hgp

dQt xuat dugc Chanh van phong 1jong Cl,lCphe duy~t bo sung, dieu chinh d\r toan
trong nam). I,

,

- Gifry d€ nghi mua s~m tai san cua cac dan vi, c6 y ki~n d6ng' y cua
Chanh Van phong ho~c nguai dmjc uy quy€n, kem thea dV toan chi;

- C6 3 bao gia cua dan vi lDan,bao gia phai ghi ra xufrt xu hang hoa, cac
' I ,

thong so li~n quan; Phong Hanh cpinh - Quan tri, Van phong Tong Cl,lCthvc hi~n
." .....,. ? IVl~Cmua sam tat san; !

i I

- Bien ban hop chon dan v~ ~ung ung hang h6a, dich vt,l d6i v6i tai san c6
dinh (thanh phcin g6m: fl(;lidi~n d<}bvi quan ly, k~ toan); Quy~t dinh thanh' It)ipt6
Iva chon dan vi cung cap ;

, ,

II

- i
I



- Hop dong d6i voi Uti san et6gia tri nr 5 trieu d6ng tro len.

- Bien ban giao nhan tai s~~, nghiern thu va ban giao tai san (c6 ki nhan
cua dan vi su dung tai san); :.J I ,

- Bien ban nghiem thu va tittnh 1y hop dong;

- Hoa dan tai chinh i I
: ', , I,

- Giay de nghi thanh toano I.
I' I

a3. D6i voi tai scm, hang h~(1,dich V¥ co gia tri tic20 trieu dong din duoi
I 00 trieu dong II :

- C6 k~ hoach du toan chi ~gan sach duoc duyet hang nam (Truong hop ,
dot xuat duoc Chanh van phong 1'6ng C\lCcho phep b6 sung, dieu chinh d~ toan
trong nam). I

- Giay de nghi mua sam Uti san cua cac dan vi, c6 y ki~n dong Y cua
Chanh Van phong hoac nguoi du~c uy quyen, kern thea du toan chi;

- Quyet dinh phe duyet d~! toan mua sam duoc Chanh Van phong phe
duyet; !;

. 'I I

- Bien b~n h?p ch9n dan vii pung ung hang, h6a, dich vv d6i v6i tai san C?
dinh (thanh phan gam: d~i di~n dO'pvi quan 1y, ke toan); Quyet dinh th,'mh l<)ipto
Iva ch9n. I

, I ,

- Quyet dinh Clla Chanh vah phong ho~c nguoi duqc uy quyen phe, duy~t
k~t qua Iva ch9n nha thfrU; I ' ~

- Hqp d6ng cung cfrp hanh lhba, dich V\l; :
I

- Bien ban giao nh<)intai sa~, nghi~m thu tai san (c6 ki nh<)inClla dO'ljl.vi su
d\lng tai san);

- Bien ban thanh 1y hqp d6~g;

- Hoa dan tai chinh
I

- Gifry d€ nghi thanh toan, i'
h. Mua sam tai san, hang ~:oa, d;ch V¥ gia tr; h'r I 00 tri~u d6ng t1';O'len:

thvc hi~n thea Lu~t dfru thfru hi~n I~anh clla Nha nu6c. I

2. Sua chua tai san c6 dinh ! I

a) Trinh t1l thil t¥c sua chuJlva thanh toan I

, - Gifry de nghi sua chua c~a cac dan vi c6 y ki~n d6ng y Clla Cha~h Van
phong; I,

- Dv toan chi phi sua ch~q duqc Chanh Van phong phe duy~t di6i v6i
nhung khoan c6 gia tri tir 3 tri~u d6ng tr6 len;

- 3 bao gia clla dan vi sua :chua d6i v6i nhung khoan c6 gia tri tir 5 tri~u
d6ng tr6 len; ,

I,
I
I'
I
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II
II

ii" . die ~ .
~Bi~n ~an h?? x,~tch~n da~ ~i su~ c~ua.(t?~mh p~an ~om: ~~l A l~n :an V!,

quan ly, ke toan) dOlVal nhung khoan co gra tn ur 10 tneu dong tra len, !

i r ? ,

- Quy~t dinh xet chon dan vi cung ling dich \'\1, hang hoa cua cap co tham quyen;

- HQ'pdong (d6i voi nhirng khoan co gia tri tir 10 trieu dong tro len);

- Quyet toan khoi hrong co,g trinh hoan thanh;

- Bien ban nghiem thu tungl'ph:ln va nghiem thu cong trinh hoan thanh;
I ,

- Bien ban nghiern thu va t~tnh Iy hop dong. :

- Hoa dan tai chinh I ! '
- Giay d~ nghi thanh toano :

i'

b) Dia didm sua xe: Giao Rjl110ngK~ toan phoi hop voi phong Hanh chinh
- Quan tri tham muu lua chon d~ 1u~t dia diem s~a xe (mot g~ ra c6 dinh) trinh
Lanh dao Van phong Tong Cl,lCxe,~ xet, kY hQ'pdong nguyen taco I

3. Thanh ly tai san c6 dinh I
I:

a) 86i tUQ'ngtai san thanh ly

- Tai san bi hu hong khong con su dl,lllgduQ'c, tai san khong co nhu c:lu su
dl,lng,cac ca quan, dan vi kip thai t~qng bao b~ng van ban cho Van phong T6ng Cl,lC.

- Tai san bi m~t mat, hu hong d(>txuftt phai co bien ban gui v~ Van phong
T6ng Cl,lCd€ xem xet xu Iy, lam b~n cll' ghi giam tai san ho~c sua chua; tru'ang
hQ'p tai san m~t mat do l6i chu 4i-tan cua cong chll'c, nguai lao d(>ng thi cong
chll'Cva thu truang dan vi duQ'c giao quan Iy cong chll'c phai chiu trach nhi¢m
b6i thuang v~t chftt thea quy dinhihi~n hanh. ,

b) ~rin~ ttl, :hu t~c thanh ~~i'!~u: tai, san tai ~an
- Van ban de ngh! thanh ly al san cua dan V!;

- Bien ban ki€m tra va danll ~ia tai san;
I,

- Quy~t dinh thanh l~p H(>i~6ng thanh ly, huy tai san;

- Quy~t dinh phe duy~t danh ml,lc tai san thanh Iy, huy;

- Thong bao ban tai san thal(lh ly;
I

Giao Van phong T6ng Cl,lCt6 chll'c thanh ly tai san thea phan dp cua
T6ng Cl,lCva quy dinh hi~n hanh cUanha nu6c.

n'':'' 13 Ch' d ' I!vlCU . - loan ra I i

1. Can cll' thtlc hi~n
, ! l ? I

a) Can cll' nguon kinh phi q~Pharw n~m" Van phong ~ong Cl,lCthol1lgbao
Vl,lKhoa hQc cong ngh~ va HQ'pf~c quoc te tong hQ'p, I~p ke ho~ch va dj,r toan
toan b(>cac doan cong tac nu6c rlgOai trinh Lanh d~o Tong Cl,lCphe duy~t lam
can cll' thuc hien. II' i

• ., I
I, I

b) Truong hQ'p doan ra khong co trong ke ho~ch va dtl toan phai duQ'c
Lanh d~o T6ng Cl,lCphe duy~t b~ng van ban tren ca so' ngu6n kinh phi b6 sung

13
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II
I I ,

do V\I Ke hoach - Tai chinh d€ ~it hoac Lanh dao T6ng cue phe duy~t dieu
ehinh k€ hoach va du toan Doan r~:da duoc giao til dau nam,

I

- Quyet dinh s6 323/QD-WCLN-KJITC ngay 19/7/2011 cua T6qg cue
Lam nghiep Ban hanh Quy eh€ quan ly dean di cong tac ngan han a nu6"elngoai
thuoc pham vi cua T6ng cue Lamll~ghi~P. :

I ,

- Mire chi cong tac phi chol can b(,>,cong chirc nha nuoc di cong tae ngan
han tai nuoc ngoai do ngan sach pam bao thuc hien thea quy dinh tai Thong ~u
s6 102/2012/TT-BTC ngay 2l/6/~012 cua B(,>Tai chinh va cac van ban sua doi,
b6 sung, thay the (neu e6).

2. D6i tuong ap dung

, Cong chirc, nguoi lao d('>n~,cae co quan, dan vi thuoc khoi Van phong
Tong e\Ie dUQ'eeu di eong tae ngan h';ln a nu6"e ngoai (khong qua 180, ngay)
b~ng ngu6n kinh phi ngan saeh n~, nu6"e. '

3. Trinh tu thue hien i '. .. I:

Dan vi, ea nhan gui Phong F€ toan, Van phong T6ng e\Ie tru6"e thai h';ln3
ng~y lam vi~e k€ til khi e6 QUY€~:dinh eu nguai di eong tae nu6"e ngoai hhfrng
giay ta sau: II i

- Quy€t dinh eua T6ng e\Ie Itruang ho~e Lanh d';lo B('>eu di eong taJ nu6"e '
ngoai (02 ban g6e); i

- Thu mai eua phia nu6"engoai neu ra v§n d€ tai ehinh. N€u thu mari b~ng
ti€ng nu6"e ngoai phai dUQ'edieh sang ti€ng Vi~t, nguai dieh phai ghi ra hQ, ten
va thu truo-ng dan vi ky, xae nh~nlehfr ky eua nguai dieh.

I ,

- Lieh trinh eong tae, cae qfu~ngduang ph<it sinh (neu e6) V\I KhQa hQe,
Cong ngh~ va HQ'ptae qu6e t€ la 1~um6i tham muu trinh T6ng e\Ie phe duy~t.

- P~ong ,K€ toan ph6i hQ'pi~i phong Hanh ehinh - Quan tri tham m].l"UIva
ehQn ~a de ~uat ?a q~an ~~~g u~fi ve ~ay ~~y.yi~e mua ;re ma~ ba~ th~e h!~n
thea hmh thue bao gia (Val It nhaf!02 bao gm) kern thea ho sa d?t eho eU<;lhang
hang khong ho?t d('>nghQ'pphap t<lt~Vi~t Nam, trong d6 phai e6 bao gia eUtlhang
hang khong ~i~t ~am v6"i yeu eci~ duang bay tr\fe tiep phil hQ'p v6"i lie~ eong
tic, chi phi thap nhat. ! ' '

- D\f toan chi Doan ra do loan vi quan Iy, eong ehue di eong tad nuae'
ngoai I~p gui Van phong T6ng e\Ib.

I

Truang hQ'pchi e6 Lanh d~o T6ng e\Ie dUQ'eeu di eong ta~ 0- ~lU'6"e,ngoai,
toan b('>thu t\Ie tren do V\I Khoa hQe, Cong ngh~ va Hqp tae quoe te l~p va gui
v€ Van phong T6ng e\Ie.

, i' ?!
Ch~m nhat khong qua 3 ng~y lam vi~e, Van phong Tong e\Ie gui van ban

va h6 sa chi ti€t v€, V\I K€ hO';le~,- Tai ehinh trinh phe du~~t d\f toan doan ra
ho~e Van phong Ton~ e\Ie phe 4~y~t d\f ~oan thea phap cap. Can e~ diJ toan
dUQ'edu¥~t, Phong Kc, toan, Vani ph~mg Tong e\Ie ehuY,cn kinh phi ?C pO\Ie V\I
doan. Ticn ve may bay thanh toani bang hinh thue ehuyen khoan. Ticn an, (Y, di

I
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lai cua doan cong tac duoc tam irng bang ti~n mat hoac chuyen khoan thea du
I

toan duoc duyet, I
4. Phong Hanh chinh - Quan tii d?t mua ve may bay phuc vu Doan cong taco

, II
5. Quyet toan chi va thanh ~qan tarn irng

- Trong thai han 5 ngay, k~1til ngay doan cong rae ~~ mroc, nguoi ?Jicong
tac phai gui chirng til thanh toan, ban sao hQ chieu, visa ve Van phong Tong C\lC
thea quy dinh tai Thong tu sf, Id112017/TT-BTC ngay 10110/2017 cua BO Tai
chinh. Dan vi, ca nhan chiu tnic~! nhiern v~ tinh hop ly, hgp, l~, hop phap cua
chirng til thanh toano Truong hgl1 jilguai lam thanh toan, quyet toa~ ch~njl vi ly
do khach quan phai co van ban tu~g trinh giri Chanh Van phong Tong c~c xem
xet phe duyet, nhun~ khong qua 11:5 ngay ti~p theo. Truong h\!p doan ra khong
dugc phe duy~t quyet toan vi ly 40 nguai lam thanh toan, quyet toan ch~rn thai
gian quy dinh ho?c khong hoan ithanh thu t\lC thanh toan thi nhung nguai di
cong tac co trach nhi~m nQP l?i d~n t?m ung cho Van phong T6ng C\lCd~ hoan
tra ngan sach. i

- Chung til thanh toan ghi iq~ng ti€ng nu6c ngoai phai dich ra ti€ng Vi~t
Nam. Nguai dich ky, ghi r6 ho t:~nva chiu trach nhi~m v~ nQi dung diqh, ,thu
t:yang ~an vi ky ::~c ,nh~n, chfi',~t~ua ~guai~ dich:~Bim C?lmg t~ dich d bang
tleng VI~t Nam phal dmh kern vai ban chmh bang tIeng nuac ngOaI.

I i I

- Truang hgp ti~n ngu vuo/t trQi so v6i dinh muc, tieu chuftn qUJl oinh,
, I

nguo'i oi cong tac phai co it nhat 0:2bao gia cua 02 khach s?n tren cung f11.0t dia
diem, chung minh phong ngu loki trung binh, v6i muc gia th~p nh~t. ~ruang
hgp ngu t?i nai quy dinh cua Ban fP chuc ph~i co van ban chung minh. :

- Trong thai h?n I? ngay ~am vi~c ke til khi nh~n d~ chung til, tpu t\lc
thanh toan, Van phong Tong C\lCco trach nhi~m thanh, quyet toan chi ph~ doan
ra cho can bQ, cong chuc.

Di~u 14. Chi doan vao
1. Quy dinh chung

a) Vi~c mai doan nu6c ngo~i VaGlam vi~c v6i T6ng C\lCLam nghi~p ph,h
thvc hi~n the,o chuang trinh han~ nam ho?c dQt xu~t ?a ougc BQ truaQg phe
duy~t ho?c Tong C\lCLam nghi~p lphe duy~t thea phan dip. I

I , , ?

b) V\l Khoa hoc, Cong ngq~ va Hgp tac quoc te ho?c dan vi dugo Tong
C\lCgiao don ti~p doan VaGchu t~ilph?i hgp v6i Van phong T6ng,c\lc xa~ dvng
chuang trinh lam vi~c; l~p dv toan.Jtrien khai cac ho?t dQng don tiep. Van IPhong
T6~g C\l~co trach n~i~m p~e d~~~t dv, toan thea p~an c,~pho~c t~inh !6~g ~\lC
phe duy~t thea quy d!nh. Can cu ~V toan dugc duy~t Phong Ke toan Van iPhong
thea d6i, ki€m tra vi~c chi tieu, th~mhquy€t toan kinh phi thea quy dinh. .

2. Can cu thvc hi~n
I ,

Theo quy dinh hi~n hanh ~ua BQ Tai chinh t?i Thong tu so 7112018/TT-
BTC ngay 10/8/20 18 v~ vi~c quy dinh ch~ dO ti€p khach nu6c ngo,lj VaG lam

I
I
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i
I I

viec tai Viet Nam, che dQ chi t6 cHuc hoi nghi, hoi t~ao tai Viet Nam va cpi tieu
tiep khach trong nuoc va cac van ~;anb6 sung, sua doi (neu co); ,

3. Trinh W thirc hien i

a) Dan vi duoc giao chu tri don tiep dean khach nuoc ngoai ph,ai trinh
Lanh dao T6ng C\lCLam nghiep phe duyet: noi dung, lich trinh, thanh phan tham
du, nguon kinh phi don tiep, trong do phai him r5 mot s6 noi dung sau: ;,

- Lich trinh lam viec chi d~t va cac yeu c§u kern thea d~ thuc hien Iich
trinh lam viec cua doan, I :

• ~Ir [, •

- So hrong, chung loai xe, t [ai gian du kien dua, don khach nuoc ngoai.

- Cac cong viec l~ tan: dial ~ti~m, thai gian hop; tiec chieu dai (ghi r5 s6
hrong, thanh phan khach nuoc ng0ai, khach trong nu6c tham dll, thllc dO"n,dia
di€m; tham quan; qua t~ng (neu c~D;tra nu6c tiep khach gifra gia... '

b) Trong thai h~n tru6c oJ! ngay lam vi~c tru6c ngay don doan, 90"n vi
dugc giao chu tri l~p dll toan ~e~: tai li,~utren v~ Van phong T6ng C\lC~~ xem
xet phe duy~t dll toan ho~c de nghi Tong C\lCLam nghi~p phe duy~t dv' toan
doan vao thea quy dinh.

c) Can cu nQi dung don tiep doan khach nu6c ngoai dugc Lanh d~o T6ng
C\lCphe duy~t, V\l Khoa hQc, Con;g ngh~ va Hgp tac qu6c te chu tri ph6i hgp v6i
Van phong T6ng C\lC(Phong Hanh chinh - Quan tri) trong cong tac l~ tan, h~u

"? ) I ,

can, gom: chuan bi phong hQP; bq ftri ti~c chieu dai; bo tri xe dua, don; m\'la qua
t~ng; mua s~m, thue mu6n trang t~[ietbi thea che dQquy dinh., .

d) Chi t~m ung va thanh qu Jettoan:
. ,

- T~m ung: Van phong chi ~~mung thea dll toan dugc duy~t khi co a§y dll
h6 sO',chung til thea quy dinh hien!hanh.

• • [, I

- Quyet toan: trong thai gian t6i da khong qua 7 ngay lam vi~c (k~ t~ ngay
ket thuc vi~c ?on, tiep ~oan) cO"qran du9'C giao chu tri phai co d§y du h6 sO"gui
Van phong Tong C\lCde lam thu tlj!cquyet toano

d) Trong thai h~n 5 ngay l~m vi~c k€ til khi nh~n dugc d§y du chLfng til,
h6 sO"thanh toan, Van phong T6ng C\lCco tnich nhi~m thanh toan chi phi doan
vao thea quy dinh. I

Di~u 15. Chi phi cham soc ~.rc khoe ban d§u

Hang nam Van phong T6ng C\lC(Phong Hanh chinh - Quan tri) co trach
nhi~m l~p ke ho~ch, dll toan chi ~hicham soc suc kh6e ban d§u cho cong chuc,
nguai lao dQng hgp d6ng cO"q~aN trinh Chanh Van phong T6ng C\lCphe' duy¢t
lam cO"sa thllc hi¢n, nQi dung gor*; .

, - T6 ~huc ki~m tra suc kh~~ ~inh ky cho cong chuc, nguai lao dQqg hgp
dong cua T?ng C\lCLam nghi¢p 0 J! lan/nam. , ,: ,

- Phoi hQ'P v6i cac dO"nvii 'lien quan to chuc phun thuoc phong, jchong
dich, phun thu6c mu6i, d~t m6i di~t chuQt it nh~t 01 nam/lfrn.
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i 1 .

-,Xet nghiem m~u mroc si4r hoat it nhat m6i nam/lan thea guy dinh cua
Bo Y te.·1 .

• I

Di~u 16. Thanh toan ti~n ta~ xe nghi phep narn
I

1. Can cir thirc hien I
- Can cir Luat can be>,cong IdhUCnam 2008; .
- Can cir Thong nr s6 14V2011/TT-BTC ngay 20/10/2011 cua ije> Tai'

chinh v€ viec guy dinh v€ ch€ d~ thanh toan tien nghi phep hang nam d6i voi
can be>,cong clnrc, vien chirc, hop d6ng lao dong lam viec trong cac co quan nha
mroc va dan vi su nghiep cong lap;

2. D6i tuong ap dung

Cong chirc huang guy ti~d iluang do Van phong chi tra c6 du dieu kien
nghi p~ep thea ch€ de>guy dinh ~UqCThu tru,ang co quan cap gi~y ngh] phep
nam de di tharn nguoi than la,chal me, va, chong hoac con bi om, dau, nai n(;1n
phai di€u tri ho~c ill tdn. I !

I

3. Nhung guy dinh C\lthe !
I

a) Ne>idung chi va muc thafh toan ,

Nguai di, nghi phep duqc t~~nh toan ti~n ph\l c~p di duang (tuang ouang
vai muc ph\l cap luu tro thea chS,!de>cong tac phi hi~n hanh) va phuang b~n di
l(;1ikhi nghi phep nam thea guy dihh.

b) Ti~n tau, xe di nghi phe~ chi thanh toan cho nguai nghi phep m6i nam
me>tlftn (ca lu<;Ytdi va lu<;Ytv~) th~o gia cuac cua phuang ti~n thong thuang (trll
phuang ti~n may bay). D6i vai nhung dO(;1nduang khong c6 phuang ti~n v?n tai
cua t6 chuc, ca nhan kinh doanh f~n tai hanh khach thea guy dinh cua phap lu~t
rna nguai di nghi phep phai thue ~huang ti~n v~n tai khac thi Chanh Van ph6ng
x:m x~t, ~uy€t di?h cho _tranh to~1 ti~n thu~ ?hua~g ti.~~nm~~ngu~i di ngh5 phep
da thue tren cO' So' hqp dong thu, !phuang tlt(n hO(;1cglay bIen nh(;1nthea so km
thuc di va dan gia khoan 5.000 d/km.. I

c) Ti€n tau, xe nghi phep ~4m chi duqc thanh toan trong nam d6 (~ruang
hQ"pd~c bi~t cling chi duqc than~ toan trong ph(;1mvi thai gian chinh Ix ngan
sach d€n h€t 31101 nam sau). I :

, - I ? ?I

Dieu 17. Chi ho trQ'cac ho~~dQng clla cac to chu-cDang, Doan the:
H6 trq hO(;1tde>ngcua Dang :be>T6ng C\lCUim nghi~p

Th\!'c hi~n thea Thong ill lien tich s6 225/2004/TTLT-BTCQTTW-BTC
ngay 05/4/2004 cua Ban Tai chtnh Quan tri Trung uang - Be>Tai chinh v~
huang d~n th\!'c hi~n ch€ de>chi ~O(;1tde>ngcong tac dang cua t6 chuc dang cac
c~p; Ngan sach nha nu6'c h6 trql ~6i vai phfrn chenh l~ch giua t6ng s6 ithu tll
Dang ph~ va thu khac.duqcAgiu 1(;1~:aDang b?~T6ng,c\lc ~am n~hi,~p v6'i ~ac ~e>i
dung ChI the? guy d!nh de ph\l~ iV\l hO(;1tdQng cua Dang bQ 10ng c\l<;:Lam
nghi~p, C\lthe nhu sau: I

1

1.1. Chi mua bao, t(;1Pchi c4a dang;
I,
I,
i
I
, I
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1.2. Chi h6 tro cho Chi bo, Dang b<)dai hoi Dang cac cap;

1.3. Chi khen thuong hoat d{mg cong tac dang;
I,

lA. ,Chi thanh toan cac dibp vu cong cong, V?t tu van phong, thong tin
tuyen truyen, lien lac, chi hoi ngHi, cong tac phi, cong tac giao due dang vien
rnoi, ket nap dang... I:

2. Chi heat dong cua Ban T~anh tra nhan dan

Thuc hien thea Cong van ISf>8260/BTC-TVQT ngay 04/712006 cua B<)
Tai chinh huang d~n thuc hi~nl ;Thong tu lien tich S? 40!2006/r~LTtBTC
BTTUBTWMTTQVN- TLDLDVN va cac van ban sua doi, bo sung (neu co);

_ II , i

3. Chi ho tro hoat d<)ngcua.Doan Thanh nien, Cong dean Tong C\}Civacac.
doan the khac: Khi co nhiem vuphat sinh, Van phong T6ng C\}Cphoi hop voi
cac dan vi trinh cap co tham quyen phe duyet sir dung kinh phi nr ngu6h kinh
phi tiet kiem hang nam de thirc hi~n.

,

I Chuong III
QUAN LV vA sir Dl)N~ KINH PHi QUAN LV HANH CHiNH

Tt£T KIEM BUOC ITI • .
Bi~~ 18. Kinh phi quan If ,illlh chinh ti~t ki~m dU'Q'c
Ket thuc nam ngan sach, sau khi df! hoan thanh cac nhi~m V\}duQ'c giao,

n~u sf>chi thvc t~ thftp han dV to~h kinh phi quan ly hanh chinh duQ'c giap thvc
hi~n tv chu t~i ph~n chenh l~ch hay duQ'c xac dinh la khoan kinh phi qran ly
hanh chinh tiet kiem duac. I ! I•• I

Bi~u 19. Sfr d\lng kinh phi ~i~tki~m dU'Q'c
N<)idung chi kinh phi qmin ly hanh chinh ti~t ki~m trong nam, g6m::

1. Chi cho vi~c hi~u:

- Le vi~ng 2.000.000d va 1 vang hoa (theo gia thi trucmg), ap d\}~g cho
cac trucmg hQ'p la can b<),cong chMcduang chuc.

- ~e vi~ng 500.000d va 1 vpng hoa cho than nhan can b<)duang chuc (VQ'
ho~c chong, con, tU·than ph\), m4N va can b<), cong chuc thu9C ca quail Tong
C\}Cdf! nghi huu. I i

- L€ vi€ng 3~O.~OOdva 1 tng hoa ap d\mg d6i v&i cae truimg hgp ~hae.
2. ChI ngay Ie, tet: I , I

- Muc 500.000 d/nguai cho ~frng ngay: 0115,2/9, 28/11 va t~t duong lich;

- Muc 300.000 d6ng/can bQ cong chuc nil cho ngay 08/3, 20/10;

- Muc 100.000 d6ng/chau (con can b<),cong chuc du6'i 16 tu6i) cho ngay
01/6 va dm trung thu;
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I

- Mire 150.000 dong/chan ~con cong chirc, nguoi lao dong) eho cac chau
dat danh hieu hoc sinh tieu hoe ~<?~mthanh xuat sic nhiem vu narn hoc iva dat
danh hieu hoc sinh gioi d6i voi h~d sinh THCS va THPT; i

, '

- Mire 300.000 dong/nguoi ~ho can bQ, cong chirc la thuong binh, cpn li~t
sy vao ngay 2717 hang nam; !

- Mire 300.000 d6ng/ngua~cho can bo, cong chirc la cuu chien binh vao
ngay 22/12 hang nam; ji :

, '

3. Chi h6 tro an tnra: Mlrc .00.000 d/nguoi/thang; I

, 4. Chi h6 tro can bQ huu t ~Ikhoi Ca quan T6ng cue Lam nghiep v~o dip.
cuoi nam, mire chi 500.000 d/nguO:i. I

i I

5. Chi h6 tro cong chuc, nguo! lao dong duoc phan cong true co quan
trong nhirng ngay nghi l~, tet. Mlre chi 500.000d/nguo·i/ngay.

~. C~i ;uy. thu n~~~ tang them. ~ho.~an bQ, cong ch~c _ " i> .
Can cu so kinh phi hanh ch~hh tIet klym dUQ"csau khl da tru cac khdan chI

hieu, hi, l€, tet, ...van phong T6ntl Cl,lCph6i hQ"pvai Cong doan T6ng cvb xac
d~nh ~lrc tr!ch quy 6n d~nh thu ~~p va phuang an chi ti~n tang them dlo can
bo, cong chuc theo quy d!nh sau: '

I

5.1. S6 du tiet ki~m dV ki6rl'duQ"cphan b6 nhu sau:
- Tang thu nh~p cho CBqc 70%
- Quy 6n dinh thu nh~p: 30%

5.2. Chi ti~n tang them cho can bQ, cong chuc, vi en chuc

Muc tang thu nh~p ca nhan t-uy thea s6 ti~n tiet ki~m dUQ"chang nam inhung
khong vuot qua mQt l~n so vai ti~n luang cfrpb~c va chuc vv thea quy dinh. .

T6ng s6 ti~n tiet ki~m duO·Cchia d~u cho can bQ, cong chuc (khong thea
h~ s6 luang va c~p b~c) tranh thi~~thoi cho nguai co h~ s6 luang th~p dugc chia

, " I

deu thea 03 he so: !
• I ,

I , , i
+Muc A: D(;ltlao dQng ti9n tien tra len: H~ so 1,0 .

-I- Muc B: I<hong d(;ltlao ~~ng tien tien: I-I~s6 0,8 :

+Mue C: Can bQ, cong c~u>cbi cac hinh thlrc ky lu~t, khong hoa~ thanh
nhi~m Vl,ldUQ"cgiao, khong thanh iroan ti~n thu nh~p tang them.

I

Ap d~ng ~u~chi, ti~n .t!et ~l~~mb~ng ?O% ~6i v~i hQ"pd6,,~gl,~od~ngi-h'ti
xe, t(;lPVl,lco thm gwn lam VlyC1100%t(;l1Van phong, va 50% dOl vm hQ"~dong
t(;lPVl,lca quan thea ket qua cong I~acdUQ"cphan 10(;litrong nam. D6i vai qan bQ,
cong chuc dUQ"cdi€u dQng, thuyen bhuy~n ho~c tuy~n mai can cu vao thai gi$ thvc
t6 cong tac a ca quan, dan vi lam ca So' tinh loan ti~n thu nh~p tang them.

Kinh phi ti6t ki~m dUQ"cde,thanh toan h6 trQ"cho cong chuc huangluO"ng
til ngu6n kinh phi tv chu dUQ"ccAp qua Van phong T6ng Cl,lCLam nghi~p, hQ"p
d6ng lai xe cO"quan, hQ"pd6ng la~ t(;lPV\l cO"quan, khong su d\lng kinh nhi ti6t
ki~m dUQ"cd~ h6 trQ"cho can bQh~p d6ng a chuO"ngtrinh, dv an. I

i
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ChU'O'ngIV

TO CHUC THl)'C HI~;N

Di~u 20. re chirc thuc hi~n i.
i

Nhirng nQi dung quy dinh !~TongQuy che nay ducc thuc hien k~ t4' ngay
ban hanh. I · I

I' !

Ch,anh,Van phong T6n& cve, Thu tnrong cac c?, quan, dan vi chiu trach
nhiem pho bien, quan trier va to CflfC thirc hien quy che trong co quan, dan vi.

Ban Thanh tra nhan dan th~6 doi, kiem tra vice thirc hien quy ch~ n~y.

Trong qua, tri~ thirc hien Illl~Uc~c van ban quy pham phap luat dL6li~n
quan duoc sua doi, bo sung hoac ~hay the thi ap dung thea van ban moi hof.lcneu i

c6 kh6 khan, vuong m~c, cac don vi phan anh kip thai v~ Van phong T6~g cvc
d~ tong hop trinh Tong cue tnrong xem xet, b6 sung, chinh sua cho phu hop.,'.

, I

! :
!

i
i'
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