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VAN BAN QUY PHAM PHAP LUAT

BO CONG AN
BO CONG AN CONG HOA XA HOI CHU NGHIA VIET NAM
Pac lip - Ty do - Hanh phiie
84: 24/2020/TT-BCA Ha Ngi, ngeg 10 thang 3 ndm: 2020
THONG TU

Ban hanh biéa miu sir dung trong
cing tic bio vé bi mit cha nwéce

Céin e Ludt Boe vé bi mét nhé rarde ngdy 15 thang 11 ndm 2018;

Cdn cit Nghi dinh 50 26/2020/NB-CP ngay 28 thdng 02 ndm 2020 cua
Chinh phrt guy dinh chi tiét mot 36 diéu cia Ludt Bdo vé bi mt nhid ruede;

Can cir Nghi dinh s6 01/2018/NB-CP ngéay 06 thdng 8 nam 2018 ctia
Chink phii quy dink chirc ndng, nhi¢m vi, quyén han va co cdu £8 chite cha
Bg Cing an,

Theo dé nehi cua Cuc fruong Cuc An ninh chink tv§ 1ol bé;

B§ trudng Bo Cong an quy dinh biéu mdu sir dung trong cong tdc
bao vé bBi mdr nha nuwcde.

Piéu 1. Pham vi didu chinh, dbi tirgng 4p dung

1. Théng tu nay quy dinh vé bidu miu va viée sir dung biéu mau
trong cong téc bao vé bl mét nha nudc.

2. Théng tr ndy dp dung d6i v&i co quan, t& chic, ¢ nhin ¢6 lién
quan dén viée thue hién céng tic bao v& bi mit nha nudce.

 Pigu 2. Biéu miu sir dyng trong cing tic bio v§ bi mit nha nwdc

1. Van ban x4c dinh 45 mit d6i v&i vat, dja diém, I néi, hoat ddng,
hinh thrtc khidc chita bi rndt nha nudc: Miu s 01.

2., DAu chi d6 Tuyét mat, T6i mat, Mat: Mau sb 02.
3. D4u k¥ hiéu A, B, C: M3u 56 03.

4. D&u Thoi han bao vE bi mét nha nudc; dau Giz han thdd han bao
v& bi mit nha nude: Mau sb 04,

5. DAu Giai mat: Man sb 05.
6. DAu didu chinh dd mat: MAu s6 06.

7. Du Tai liéu thu hdi; didu Chi ngudi ¢6 tén mdi duge bdc bi: Mau
50 07,
8. Diu quan 1y 88 hrgng tdi liéu bi mit nha nurée: Miu 56 08.
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9. Déu sao, chup bi mét nha nudc: Mau sb 09.

10. Van ban trich sao: Mau sb 10.

11. DAu Ban sac: Mau sb 11.

12. §& quén 1y sao, chup bi mat nha nurde: Mu sé 12.

13. Van ban ghi nhén viéc chyp tai liéu, vit chita bi mét nha mrdc:
Mau sb 13.

14. 84 dang ky bi mét nha nuée di: Mau sé 14.

15. 83 dang ky bi mé&t nha nude dén: Miu s 15.

16. S& chuyén giao bi mat nh& nude: Miu sb 16.

17. Vin bin d& nghj cung cAp, chuyén giac bi mét nha nuée: MAu s6 17.

18. Théng ké bi mat nha nuéc: Mau s6 18.

19. So dd vi tri dAu mit trén van ban: Mau s6 19,

Piéu 3. Sir dung biéu miu

1. Co quan, td chitc, c& nhédn khi str dung biéu miu quy dinh tai Diédu
7 Théng tr nay phai bio dam diy di ndi dung, théng nhét v& hinh thirc,
kich thude duge quy dinh cu thé tai cdc bidu miu.

2. Muec diing & déng céc loai diu chi d6 mat 1 muc mau do.

3. Trudmg hep st dung co s& dit [iéu d& dang ky, quan Iy 13 lidu, vét
chira bi mat nha nwdc trén may tinh phai bao dam diy 40 ndi dung theo
méu “S& dang ki bi mit nha nude di”, “S4 dang k¥ bi mét nha nuée dén”
quy dinh tai Thong tr ny.

4. Truémg hop tii liéu bi mét nha nuée, sach chira ding ndi dung bi
mét nha nudc duge in, xudt ban véi 56 lugng 1ém thi co quan, tH chitc soan
thio, tao ra bi mét nha nude duge in ddu d6 mét bang muc mau &6 & bén
ngodi tai ligu, bia sach.

Diéu 4. Hiéu luc thi harh

1. Théng tu nay cé hiéu lyc thi hanh tir ngay 01 thdnig 7 nam 2020,

2. B&i ba Thong tr s6 33/2015/TT-BCA ngay 20/7/2015 cua Bd
trnrdng B Céng an hudng dén thyc hién mét s& didu cia Nghj dinh s6
33/2002/ND-CP ngay 28/3/2002 cta Chinh phit quy dinh chi tiét thi
hanh Phép 1énh Bao v& bi mit nhd nude ké tir ngay Thong tur ndy ¢6 hiéu
luc thi hanh.

3. Tai }iéu, vt chira bi mat nha nudc 43 duge déng diu chi 46 mat
trrée ngdy 01/7/2020 theo miu quy dinh tai Théng tr sd 33/2015/TT-BCA
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ngdy 20/7/2015 cha Bo trudng B6 Cdng an huwéng din thuc hién mot 56
diu cita Nghi dinh 5§ 33/2002/ND-CP ngay 28/3/2002 ctia Chinh phtt quy
dinh chi tiét thi hanh Phép 1énh Bao vé bi mat nha nude tiép tyc duge bao
vé theo quy dinh clia phap luét vé bao vé bi mét nha nude.

4, Trong qué trinh trién khai thuc hién, néu ¢6 khé khan, vuéng méc
d& nghj céc co quan, t& chite, c4 nhén kip thdi phin 4nh v& B& Cong an dé
nghién clny, stra d6i, bd sung cho phi hop./.

BO TRUONG

Pai tweéng To Lim
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MAU SO 01

(Ban hiinh kém theo Thong tu 56 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020
cua B pridng Bg Cong an}

........... (1) CONG HOA XA HOI CHU NGHIA VIET NAM
........... (2) Pic lip — Ty do - Hanh phtic

VAN BAN XAC PINH BO MAT DOI VGI VAT, PIA BDIEM, LOINOI,
HOAT PONG, HINH THUC KHAC CHUA Bf MAT NHA NUGC

Tén goi cia vit, dia diém, hoat &dng, ndi dung 18i néi hodic hinh thirc khic chira
YR T 11T 1 100 PP PPN PSP

Co quan, th chite Xac @b, ..o
NEUSE B8 KUAL 11 1ee v eeiieiieris e vt ae s srae s

Liinh dao co quan, t8 chitc x4c dinh
bi mjt nha nude
(g7, ghi rd ho tén, chtec vi)

Ghi chi: Miu nay duge ap dyng dbi voi vat, dia diém, 161 ndi, hoat ddng holic
hinh thire khc chéra bf mat nhd meéc ma khdng thé déng diu 46 mét

{1) T#n co quan cha quan.

(2) Tén co quan, té chac xéc dinh bi mjt nha nude.

(3) Ghi theo 4% mét cla vit, dja diém, hogt ddng, ndi dung 1&i néi hodc hinh
thire khac chira bi mét nhd nude. Trrdng hgp trong vit, dja didm, hoat 4éng, ndi dung
1¢i n6i chira nhidu théng tin ¢6 ¢6 mit khdc rhau thi xéc dinh theo &8 mt cao nhit.

(4) Ghi 15 viéc x4c djnh o mét ciin ¢ vho quy dinh tai diéu, khodn, diém nao
ciia danh myc bi mit nhi niée cu thé.
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MAU S0 02
(Ban hink kém theo Théng tw 56 24/2020/TT-BCA ngay 10 thdng 3 nim 2020 cia Bg
trucmg Bg Cang an)

1. MAu déu "TUYET MAT": Hinh chi¥ nhat, kich thudc 40mm x 8mm,
cb hai dudng vién xung quanh, khodng céch gifta hai duéng vién 1a 0lmum; bén
trong ciia hai dudmg vidn 14 chit “TUYET MAT” dugc trinh bay bing chit in
hoa, ¢& chit 13, kidu chir times new roman, dimg, dém; cdch 4éu dubng vién
bén ngoai 1& 02mm.

2mm

2. MAu ddu "TOI MAT": Hink chi nhit, kich thiuée 30mm x 8mm, ¢ hai
dudmg vidn xung quanh, khodng céch giira hai dudmg vién 12 ¢1mm; bén trong
cia hai dudng vién 13 chir “TOI MAT” dugc trinh bay bang chit in hoa, ¢ chir
13, kidu chir times new roman, dimg, d4m; cich déu duémg vién bén ngodi 14
02imm.

2 mm

3. Méu ddu "MAT": Hinh chit nhét, kich thuée 20mm x 8mm, c6 hai
dudmg vién xung quanh, khodng cach gifta hai dutmg vién 13 01mm; bén trong
ciia hai dudng vidn 1a chit “MAT” dugc trinh biy bing chir in hoa, ¢& chit 13,
kidu chif times new roman, dimg, dim; céch déu dudng vién bén ngodi [
02mm.

Ilmm

MA T

2 mm

2 mm
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MAU 80 03
(Ban hanh kém theo Théng tu $6 24/2020/TT-BCA ngéy 10 thing 3 ném 2020 cia Bj
tridng Bg Cong an)

1. MAu dfu chit “A”: Hinh tron, dudng kinh 15mm, ¢6 hai duéng vién
xung ¢uanh, khodng cich gu‘.’ra hai dudmg vlén 13 01mm, chidu cao cia chu “A”Y
13 10mm, dwee trinh bay & gitta hink tron, bing chit in hoa, ¢& chiy 40, kiéu chi
times new roman, dimg, dim. Miu ddu “A” dugc sir dung dé déng bén ngoai bi
dyung tai Héu bi mat nha nuée d Tuydt mét.,

3

10 mm L5 mum

2. MAu du chit “B”: Hinh trém, dudng kinh 15mm, 6 hai dudng vién
xung quanh, khoang cich giffta hai duing vidn 14 01mm, chidu cao cia chi “B”
14 10mm, duge trinh by & gifva hinh tron, bang chit in hoa, c chit 40, kiéu chit
times new roman, dimg, dim. M&u déu “B” dugc sit dung dé déng bén ngodi bi
dung tai lidu bi méit nha nrdc do Téi mat.

—

—

10 mm [5 mm

E__.

3. MAu déu chit “C": Hinh trén, dudmg kinh [5mm, ¢6 hai duimg vién
xung quanh, khoang céch gita hai duong vién 14 01mm, chiéu cao ctia chit *C”
14 10mm, duge trink bay & gila hinh n-bn, bing chif in hoa, o chit 40, kiéu chit
times new roman, démg, dim. Miu ddu “C” dugce sir dyng dé dong bén ngodi bi
dyng tai lidu bi mét nha nude ¢ Mat.

10 mm 13 mm
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MAU SO 04

{Ban hdanh kém theo Thong tw s8 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020 cua B§
trizong Bo Cong an}

1. M3u ddu “THOI HAN BAO VE Bi MAT NHA NUGC™: Hinh chir nhét,
kich thude 70mm x 12mm, ¢ hai dudng vién xung quanh, khodng cach gifra
hai dudmg vidn 12 0lmm; hang thi chét 12 déng chit “THOI HAN BAO VE
BMNN", trinh bay biing chif in hoa, ¢& chit 13, kidu chi times new roman,
dimg, dim; hang thir hai 1a dong chi¥r “Ti ...ngdy...thdng. .ndm...dén
ngay...thang...nim...”, trinh bay bing chit thudmg, ¢& chir 10, kiéu chit times
new roman; khoang céch gita hing chir thit nhdt va hing chi thir hai 13 02mm,

My ddu “THOI HAN BAO VE Bf MAT NHA NUGC” tuge 4p dung doi
v&i thév han bae vé bi mét nha nude theo quy dinh tai khoan 2 Piéa 19 Luit Bao
vé bi mét nha mudc.

| mun

THOI HAN BAO VE BMNN
TU ngdy....thdng....nam...... d&n ngdy.... thing. . .ndm.......

2 mm

2. MAu déiu “GIA HAN THOI BAO VE Bf MAT NHA NUGC”: Hinh chit
nhit, kich thurée 70mm x 12mm, ¢6 hai dudng vién xung quanh, khodng cach
giita hai dudmg vién 13 01mm; hing thé nhét 12 dong chit “GIA HAN THOI
HAN BAQ VE BMNN", trinh bay bang chit in hoa, ¢& chit 13, kiéu chif times
new roman, domg, d@im; hang thi hai 13 dong chit “Tur
,..ng&y...tha’ng..,ném...dén ngly...thing...ndm...”, ftrith bay bing chit
thudmg, ¢& chit 10, kidu chit times new roman; khodng céch gitfa hang chtf thir
nhét va hang chit thit hai [ 02mm.

| mm

i
GIA HAN THOTHAN BAO VE BMNN
Tit nghy..... thing....a4m......d€n ngdy....thdng. ..nam.......

2 1mim
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MAU 8O 05

(Ban hinh kém theo Thong tu 56 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020 cia Bo
irieong B¢ Cong an)

MAu déu “GIAI MAT": Hinh chit nhit, kich thuéc 30mm x 13mm, ¢é bai
dudmg vién xung quanh, khoing cich giifa hai dudng vién 14 0lmm; hang thi
nhét 13 dong chir “GIAT MAT”, trinh bay bing chit in hos, c& chir 14, kiu cha
times new roman, dimg, dém; hdng th hai 1a chit "Tir-..... "& dau hang va cic dau
chém cho dén hét, trinh bay bing chif thudng, c& chit 13, kiéu chit times new
roman; khodng céch gifta hing chit thir nhit vé hang ehit thir hai 1a 02mm. Sau
khi déng déu "GIAI MAT” & dmlg “Tit:.....” phai ghi ro théri gian giai mat bét
dAu tir rigay, thing, nim Hnh dgo ¢b thim quyén ky quyét dinh giai mat.

Dén “GIAI MAT™ duge sir dung dé dong trén thi liéw bi mét nha nude ké
nr ngdy ¢ quyét dinh glai mét cia ngirdi cd thim quyén va tir ngdy nhin dunc
théng bio giai mét hosc 481 véi trudmg hop quy dinh tai diém c, khoan 2 Pigu 22
Lujt Bao v& bl mit nhid nudec.

1 I mm
GIAI MAT
J I} PO

2 mm
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MAU SO 06
{Ban hinh kém thee Thong tr 56 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020 cia B
truomng Bg Céng an)

1. Miu déu “GIAM XUONG TOI MAT”: Hinh chit nhit, kich thuéc
55mm x 13mm, ¢ hai dudng vién xung quanh, khodng cach gitfa hai dudmg
vidn 13 01mm; hang thir nhdt 12 dong chit “GIAM XUONG TOI MAT®, trinh
bay bing chit in hoa, ¢& chit 14, kidu chif times new roman, ditng, d8m; hang
thir hai 1a chit "Tir....." & diu hing va cic déu chim cho dén hét, trinh biy bing
chir thudng, ¢d chir 13, kidu chir times new roman; khoang cich giita hing chix
thir nhét va hang chir thi hai 13 02mm.

| | rooms
.. IGIAM XUONG TOI MAT

2. MAu diu “GIAM XUONG MAT”: Hinh chir nhit, kich thude 50mm x
13mm, ¢6 hai dudng vién xung quanh, khodng cdch gifra hai dudmg vién 1a
01mm; hing thi nhét 13 dong chit “GIAM XUGNG MAT?”, trinh bay béng chi
in hoa, ¢& chiy 14, kiéu chit times new roman, dimg, ddm; hang thi hai Ia chir
" Tirs...." & diu hang va cac diu chim cho dén hét, trinh bay bang chit thudng,
c& chit 13, kidu chi imes new roman; khodng céch gifra hing chir thir nhét va
hang chit thar hai la 02inm.

i I mum
.. __lIGIAM XUONG MAT

Déu "GIAM XUONG TOI MAT" va diu “GIAM XUONG MAT" dugc
st dung & déng trén tai lidu bi mat nha nude k& tir ngay c6 quyét dinh gidm o
mat clia ngudi cé thm quyén va tir ngdy nhin dugc théng bdo gidm &6 mat.
Sau khi déng diu "GIAM XUONG TOI MAT" va déu “GIAM XUQONG MAT”

dao ¢6 thim quydn quyét dinh giim mét.
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3. Miu déu “TANG LEN TUYET MAT”: Hioh chir nhit, kich thudc
55mm x 13mm, cé hai dudmg vién xung quanh, khoang cach gifta hai duong vién
Ia 01mm; hang thi nhét 13 dong chit “TANG LEN TUYET MAT”, trinh bay
bang chif in hoa, c& chir 14, kidu chik times new roman, chmg dam; hang thir hai
12 chit "Tir...." & diu hang va céc dén chim cho d8n hét, trinh by bing chit
thuémg, c& chit 13, kidu chif times new roman; khodng cich giita hing chit thir
nhit va hang chit thit hai |4 02mm.

|Imm

TANG LEN TUYET MAT

2 mm

4, MBu ddu "TANG LEN TOI MAT”: Hinh chit nht, kich thiréc 50mm x
13mm, co hai d‘uong vién xung quanh, khedng cach gilta hai dudmg vién 13
01mm; hang thér nhét la déng chit “TANG LEN TOI MAT”, tinh bay bing chir
in hoa, c& chit 14, kifu chif times new roman, g, dim; hang thnr hai 1a chir
"hr..." ¢ du hing va cdc dfu chém cho dén hét, trinh bay bing chir tha.rfmg, e
chit 13, kiéu chif times new roman; khoéng céch gifta hang chit thir nhét va hang
chit thu hai 14 62mm.

I inm

TANG LEN TOI MAT[
) U

2 mm

Déu "TANG LEN TUYET MAT" v& ddu “TANG LEN TOI MAT” dugc
stt dung d& déng trén tAi lidu bi mat nhi mede ké tiy ngly cé quyét dinh ting dd
mét cia ngwrdn cb thdm quyén va tir ngay nhin duge thong bio ting ¢6 mat. Sau
khi déng diu "TANG LEN TUYET MAT" vi diu “TANG LEN TOI MAT” &
ddng “Tir.....” phii ghi rd thii gian ting 46 mét bt ddu tir ngdy, thang, nim
1anh dao cé thdm quyén quyét dinh ting dd mat.
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MAU 50 07
(Ban hanh kém theo Thing tur s6 24/2020/TT-BCA ngay 10 thdng 3 nam 2020 cua B
truamg Bg Cong an)

1. MAn déu “TAl LIEU THU HOI”: Hinh chit nhét, kich thuée Ssmm X
13mm cd hai dudng vién xung quanh, khoarg cach gitta hai dudmg v1en 13
0lmm; hang thé nhat 12 dong chi "TAI LIEU ‘THU HOI” duoe trinh biy ba.ng
chif in hoa, c& chit 14, klEll chit times new roman, ding, dém; hang tha hai la
déng chir "Théi han” & diu hang vi céc ddu chdm cho dén hét, trinh by bing
chit thudng, o chit 13, kidu chir times new roman; khodng céch gifta héng chit
thir nhét va hang chir thir hai 14 02mm.

Diu “TAI LIEU THU HOI” sit dyng trong trudng hop 1ai liéu bf mat nha
nude duge phat ra trong mét thdi gian nhit dink, ngudi s dung chi duge si
dung trong thoi han dd va ndp lai cho noi phat tai liéu. Sau khi déng dédu "TAI
LIEU THU HOI" & dong “Thoi han” phai ghi ré thai glan thu hdi tai lidu trude
ngay, gidrcu the.

| [y

TAI LIEU THU HOI
Thot han:........ccvvvirimmmenrecnen

PR TH

2. Miu déu "CHI NGUGI €O TEN MOI BUGC BOC BI”: Hinh chif
nhét, kich thuéc 70mm x 9mm, ¢6 hai duong vién xung quanh, khodng céch
gifta hai dudmg vidn 1a 01mm, bén trong 14 hing chir "CHI NGUUI CO TEN
ML PUCC BOC BI" trinh by bing n:hﬁ in hoa, ¢& chit 14, kidu chi times
new roman, ding, ddm, cich déu dudng vién bén ngoai 02mm.

Dén "CHI NGUOT €O TEN MGL BPUGC BOC BI" sit dung trong trudng
hgp chu}'én tai Héu, vit chita bi mét nha nuéde ma chi ngudi nhén méi duge boc
bi & bio d&m bi mat ctia tdi lidu; ngoai bi ghi 1§ tén ngudi nhin, bd phin
chuyén tai liéu phai chuyén tin tay ngudi ¢b tén trén bi.

|1m

CHI NGUOL C6 TEN MO PUGC BOC B

Imm

Tmm
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MAU 50O 08
(Ban hink kim theo Thong tu s6 24/2020/TT-BCA ngay 10 thing 3 ndim 2020 cua Bé
trugng B Cong an}

Miu diu “BAN S0O” hinh chiv nkét, kich thwdc 30mm x 8mm, c6 01
dudmg vién xung quanh, bén trong dudmg vidn 13 hing chit “BAN $0”, duge
trinh by bing chit in hoa, ¢& chit 14, kiéu chif times new roman, déng, dém.
Miu déu “BAN SO dugc sit dyng & quin 1y s6 lugng tai lidu bi mét sha nuée
phat hanh dén céc co quan, td chirc; mAu déu “BAN SO” duoc dong trén trang
déin cla tai lidy, & phia trén bén trai. Vi du: Ban s6 1 duge giri cho B6 Ngoa
giao s& ghi nhu sau “BAN 50: 017

smm | BAN SO:........

30 mm
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MAU 50 09
(Ban hanh kém theo Théng i sé 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020 ctia Bg
trirong BG Cong an)

Miu diu “BAN SAQ BI MAT NHA NUGC”: Hinh chir nhit, kich
thuée 60mm x 40mm, phia trén 14 hang chit “TEN €O QUAN, TO CHUC?,
trinh bay bing chif in hoa, ¢& chi¥ 14, kidu chit diing, ddm; dudi hang chit tén co
quan, td chite 12 cac hang chir “Sao ¥ ban chinh/Sao h,lc“ “ngay, thang, ndm”,

“sé luong™, “noi nhin”, “Thim quyen saq”, trinh bay bﬁng chif thusmg, c& chit
13. Kiéu chtr clia céc hang chit trong diu “BAN SAO Bi MAT NHA NUGC” 1a
kiéu chit times new roman.

Miu déu “BAN S5A0 Bi MAT NHA NUGC” duge sit dung khi thye hién
“Sao y ban chinh” hoiic “Sao luc”. Néu 12 ban sao y bén chlnh thi ghi rf la sao
y, ban sao lyc thi ghi rd |a sao lyc. Tai déng “Thim quyen sao” th rd chite vu
ctiia ngudn cho phep sa0; khoang trong bén dudi dong * “Thim quyen sa0” 14 chit
k¥ cua ngum £ tham quyén, con déu ciia co quan, td chirc (nfu c6), ho tén clia
ngudi ¢o thim quyén cho phép sao.

Déiu “BAN SAQ BI MAT NHA NUGC” dugc ddéng & phia dudi cing tai
trang cudi ciia ban sao t&i Héu bi mat nha nudc.

" TEN CO QUAN, TG CHUC
Sao y ban chinh/Sao 19¢i e,
© NEAY.eenee. thANG. e e NAME i

4
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MAU S0 10
(Ban hanh kém theo Thong tw 56 24/2020/TT-BCA ngéy 10 thing 3 nim 2020 cha Bj
irircmg Bg Cong an)
....................................... (1 TRICH SAQ
A2
wn(3) TS (4) vk S), nglty  thdng  ndm 20...
NOI DUNG TRICH SAO
Nol nhin: IUTTROTUUNIY ( ) FOUUUP ‘o
- L VT, (7). (8) (Chit ky; déu ciia co quan, 16 chirc)
........................ &) NTTTRUR O
Ghi chit: )
(1) Tén co quan, td chirc chi quin (néu co).
{2) Tén <o quan, td chire 520 vin ban.
(3) $4 cila bén trich sao.
{4) K¥ hiéu cia van ban duge trich sao, vi dy: QD-TTg hoje BC-BCA.
(5) Dia danh.

(6) Chire vy clia ngudi ¢6 thim quyén sao.

(7) Viét tht hoc ghi phién hiéu co quan, td chire sac.

(8) Viét tit tén ngudi sao, ghi 18 sé hrong ban sao, vi dy; (Q, 05).
(9) Ghi 18 ho tén ciia ngudi cé thim quyén cho phép sao.
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MAU S0 11
(Ban hanh kém theo Thong fie 56 24/2020/TT-BCA ngdy 10 thing 3 ndm 2020
cila B trieong B Cong an)

MAu ddu “BAN SAO SO Hinh chit nbét, kich thuéc 37mm x 8mm, 6 mét
duimg vién xung quanh, bén trong 12 bang chit “BAN SAO SO, irinh biy béing chit
in hoa, ¢ chit 14, kidu chit times new roman, dtmg, 4&m. Déu “BAN SAO §0O”
dugc dong & gbe trén bén phar tal trang d4u cha bin sao tai lidu bi mét nha nudc.

zmm | [BAN SAO SO.....

L

A7 mm
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MAU S0 12
SO QUAN LY SAO, CHUP Bl MAT NHA NUGC
(Ban hanh kém theo Théng tw s6 24/2020/TT-BCA ngdy 10 thdng 3 ndm 2020
ctia B trucmg BG Cong an)

1. Mfiu s6

S quin 1y sao, chup bi mét nha nude duge in sén, kich thude 210mm x
297mm,

a) Bia v trang déu

Bia vi trang diu clia 56 quéan 1y sao, chup bi mét nhd nude duge trinh bay
theo hinh minh hoa dudi day:

$¢ QUAN LY SAOQ, CHUP B MAT NHA NUOC

Ném: .. (3}...

Tiengdy .. ... dnngdy ... (He e

Quyén sz ....(5)...

Ghi chui;

(1): Tén oo quan, té chitc chi quan cép trén trye tiép (néu cd).
(2): Tén ca quan, 1 chite.

(3): Nim m& & quan 1y sao, chyp bf mjt nha nude.

{4): Ngay, thang bt diu va két thic.

(5): 86 thir tir cia quyén sd.
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b) Phin quan 1Y sao, chyp bi mat nhé nude
Phin quan 1¥ szo, chup bi mit nhi nudce dirge trink bdy trén trang gity
khé Ad (210mm x 297mm) bao pdm 09 c6t theo miu sau:
Shttrty | Npdy, | Ténlogivatrich | Domat| S& |Noinkin| Nguwdicé | Npudij Ghi
thing, | yéunHidung tdi lrgng | bénsac, | thdmaquydn | thye | chit
ndm saq, | [igu, vit chia bén chyp cho phép sac, | hién
chuptdi | BMNN duge g0, chup sa0,
ligu, wiit sae, chup chyp chup
chira
BMINN
(1 {2) (3 (4} (5} & (7} (8) )]
2. Hréng din quan Iy

Cét 1; Ghi s8 thet ty tir 01 dén khi sir dyng hét quyén sé.

Cit 2: Ghi ngay, thing, nim sao tai lidu, vt chira bl mit nha nudc; déi vai
ithimg ngiy dudi 10 vi thang 1, 2 thi phai thém sé 0 & trude, vi du: 03401, 2777,

31712

C6t 3: Ghi t8n Joai va Irich yéu ndi dung t3i [i8u, vt chira bl mit cha nuée

dircre 520,

Cat 4 Ghi 8 46 mét ctda ta lidu, vét chira bi mét cha mréde duge sao [Tuyét

mit, THi méat, Mét hode zhi ky hidu A, B, C).
Cét 5: Ghi rd sb lugng bin sao.

Cot 6: Ghi tén co quan, tb chirc hodic dom vj, cd nhin nhén bén sao tai ligw, vit

chira bi mét nha nuée.

Cat T; (ihi tén, chitc Vi cbs ngudi o thim quyén cho phép sao.
Cat & Ghi ré ho tén va chif k¥ x4c nhin cia ngirdd thare hign sac.
4t 9 Ghi nhimg ndi dung cin thiét khée.




CONG BAO/S6 303 + 304/Ngay 25-3-2020 19

MAU S0 13

(Ban hirih kim theo Thong fie 58 24/2020/TT-BCA ngdy 10 thang 3 ném 2020
cua B¢ trudmg Bg Céng an)

el 1) CONG BOA XA HQI CHU NGHIA VIET NAM
(2} Pioc lip — Tir do— Hanh phie

VAN BAN GHI NHAN VIEC CHUP TAI LIEU,
VAT CHUA B MAT NHA NUOC

Tén, loai i liéu, vat chira bi mat nhi nude drge ChUP . v

ot Iromg BAN CHUP .. «.vceinei e e

Noi nhéin ban cHup ()5 ivviveeniimiinins v ecriern st
D6 mit ona tai lidy, vt chita bi mét nha nwdc duge chyp (4
Ngay, thang, ndm chup tai ligu, vét chira bi mét nha 1110 VOO

Linh dao co quan, 1 chire cho phép chup  Ngudni thye hién chyp i liu, vit chita bi
tai ligu, vit chira bi mét nha nudc mit nhi nude

(ky, ghi rd ho 1én, chitc vi) (ky, ghi ré ho tén)

Ghi chii» Man ndy &p dung 46i v4i ban chyp tai Héu, vat chita bi mat nha nude
khéng thé déng du ban szo, chyp hodc trutmg hop chup téi liéu bi mét nha nude dé
giti co quan, t& chic theo phép lubt vé co yéu; miu ndy duge giri kém theo bin chup
tA{ Tién, VAt chita bi mét nh3 mréc cho co quan, tb chitc nhin bin chyp.

{1} Tén co quan, tb chizc.

{2) Tén co quan, t& chirc quin ly, sit dung thi Ligy, vt chira bi miit nha nude.

(3) Ghi 18 tén co quan, tb chitc nhia ban chup.

(4) Ghi rd d6 mdt cia tai 1#éu, vat chita bi mét nha nudc duge chup (Tuyét mét,
T6i mét, Mit hojic ghi k¥ hiéu A, B, ©).
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MAU SO 14
SO PANG KY Bf MAT NHA NUOC DI
(Ban hanh kém theo Théng tw 36 2472020/TT-BCA ngay 10 thing 3 ndm 2020
cua Bé truong Bé Cong an)

1. Méu sb

S4 dang ky bi mit nha nude di duge in sin, kich thuéce 21 0mm x 29 7nux.

a) Bia va trang diu

Bia va trang diu cia 86 ding ky bi méat nha nudc di dugce trinh bay theo
hinh minh hoa dwd diy:

&0 DANG KY BI MAT NHA NUGC b1
Nam: ... (3)...

TiT REAY .. ... EN NGV oo (Fhe o

SO oo BERSE e €5

Quyén sd: ...{6)...

Ghi chw:

(1% T2n co quan, t& chire chi quan cip trén trye tiép (néu cb).

(2): Tén cor quan, té chirc.

(3): Nam mé& S& dang ky bi mét nha nude di.

(43: Ngay, thdng bt diu vi két thiic ding ky vin bin trong s8.

(5): 86 thir tu d2ng ky vin ban mét di diu tidn va cudi cling trong sb.
{6): S thir tir cda quyén 6.
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b) Phéin d4ng bi mat nha nude di.
~ Phin quin Iy bi mft nha nuée di duge tinh bly trén trang gidy khd A4
(210mm x 297mm) bao gdm 09 ct theo mAn sau:
séthir | 58, k¥ Ngiy | Ténlogivitrich | DPomét | Ngwdi | Noi |Ponvi| 88 | Ghi
e higu tai thang | yéundi dung tdi k¥ nhin lvu | hmmg | chd
Tidu, vBt | xéc dinb | Ligu, wht chia
chira tai i, BMNN
EMNN | vitchima
BMNN
(1) 3] ) @ (5) (6) M | @& | (9 (0]

2. Hrémg dan dfing ki
Cét 1: Ghi sé thir tyr tir 01 dn khi sir dyung hét quyén sb.
C5t 2: Ghi sb va ky hidu clia tai liéw, v&t chira bi mit nha npude.

Cot 3: Ghi ngdy, théng, niirn clia van bin; d5i voi nhimg ngay dudi 10 va thing
1, 2 thi phai thém s& 0 & trwée, vi du: 03401, 27/7, 31/12.

Cat 4: Grhi tén Jopi vé trich yéu ngi dung 13i iy, vit chira b mét nh nudc; d6i
véi bi mat nh mwde di o6 83 mat “TuySt mat" thi ehi duge ghi vao cbt trich yéu nfi
dung sau khi dwge phép chia linh dac xéc dinh 46 mft bi mét nha mrée d6.

Cat 5; Ghi 15 43 mit cia tai 1iéu, v&t chita bi mét nhd mede (Tuyét mit, Téi
mat, Mit ho#ic ghi k¥ hidu A, B, C}.

6t 6; Ghi 180 cia ngudi ky tai ligu bi mat nhé nude.

Cot 7: Ghi téncée ca quan, th chirc hofic Gom vi, cé nhin nhin thi lidu, vit chia
bi mat nhi nwée nhur duge ghi tei phin noi nhin cha i ligu.

Céat 8: Ghi tén don v§ lou tai Lgu.

Cit 9 Ghi 24 lugng ban phat hanh tai liu.

Cit 10: Ghi nhitg ndi dung cén thiét khic,
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MAU S0 15
8O DANG KY Bi MAT NHA NUGC BPEN
(Ban hanh kém theo Thing tw 56 24/2020/TT-BCA rigty 10 thdng 3 ndm 2020
cig BS rudmg B Cong an)

1. Mau sd

S dang kv b mat nhd nudc dén duge in san, kich thudc 210mm x
297 mm.

a) Bia v4 trang déu

Bia va trang déu cua S6 ding ky bi méit nhad nudc dén dugc trinh bay

tuomng tir ihya bia va tran dau cia §¢ dang ky bi mét nha nude di, chi khac tén
goi 1a "SO DANG KY BI MAT NHA NUGC DEN".

b) Phin dang ky bi mét nha nudc dén

Phén quén 1y bi mt nhi nuée dén duge trinh bay tén wang gidy khé A4
{210mm x 297mm) bao gém 09 cét theo miu sau:

Séthir| Ngay | Sédén | Coquan,wh | Shky | Ngay | Tenloa | Pamst | Denvi| Ghi |
e dén chite ban hidu | thing | viwich hode | chd
harh kil lidu, véu ndi ngurini
i vit ekt dung nihén
BMNN
{1 (2) (3) (4) {5} (6) (%) (8) 9 | (%

2. Huong din ding ky

Cét 1: Ghi sb thiv iy tir 01 4én khi sir dyng hét quyén s8.

Cft 2: Ghi theo ngiy, thing duge ghi trén déu dén.

C6t 3: Ghi theo sb duge ghi wén déu dén.

Cot 4: Ghi co quan, t& chizc ban hanh tai ligy, vit chira bi mét nhi nude.
Cot 5: Ghi sé va ky hieu cia tai {iéu, vat chita bi mit nha mrée dén.

Cot 6: Ghi ngdy, thing, nam cda vén bén mét dén; d6i v6i nhiing ngay dudi 10
vi thing 1, 2 thi phai thém s6 0 & tnede, vi du: 03401, 27/7, 31712,

Cét 7: Ghi tén loai v4 trich yéu ndi dung cha tai liéu, bl mét nhd nuée dén.

Cat 8; Ghi rd 46 mat cha tai lidu, vt chita bl mjt nha nude (Tuyét mit, Thi
mét, Mit hofic ghi ky¥ higu A, B, C).

C6t 9: Ghi tén don vi hodic ¢4 nhin nhin tai liéw, vit chira bi mét nhi mréc dén.
Cot 10: Ghi nhitng ndi dung cin thiét khéc,
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MAU S0 16
sO CHUYEN GIAO Bi MAT NHA NU'GC
(Ban hanh kém theo Thong tu 56 24/2020/TT-BCA ngay 10 théng 3 nitm 2020
cua By trudmg By Cong an)

1. Mia sé

85 chuyén giao bi mat nhi nudc duge in sdn, kich thuéc 210mm =
297mm.

a) Bia va trang diu

Bia va trang diu ciia sé duoc trinh bdy twong ty nhu bia va trang ddu
ciia S& dang ky bi mat nha nude di, chi khic tén goi 12 "SO CHUYEN GIAO
Bi MAT NHA NUGC™.

b} Phéin chuyén giao bi mit nha nude

Phin chuyén giao bi mét nha nudc duge trinh bay trén trang gidy khd A4
theo chidu ring (210mm x 297mm) hoic theo chiéu dai (148mm x 210mm} bao
gbm 06 ¢t theo méu sau:

Ngay chuyén | Sé dénhojc | Pimit | Donvihoede | Kynhin | Ghichi
sb di ngwiri phin
(1) (2) (3) (4) (5) (6)
2. Huéng din ghi

Cét I: Ghi ngdy, thing, niim chuyén giao bi mit nha nude cho cic ce quan, t
chite, cA nhén; 481 véi nhimg ngdy dudi 10 va thing 1, 2 thi phai thém s6 0 & teude;
aim duge ghi biing hai chif s6 cudi cla nam, vi dy: 03/01, 27/7, 31/12.

Cét 2: Ghi theo s duge ghi trén diu "dén"; 58 vian ban di.

Cét 3: Ghi 18 mirc d6 mat cha bi mét nha nwée (Tuyét mat, Téi mdt, Mat hode
ghi ky hidu A, B, C).

Cot 4: Ghi tén don vi holic ¢4 nhin nhén bi mit nha nrde.

Cat 5: Chit ky cia ngudi trire tidp nhan bi mét nha nrée.

C4t 6: Ghi ndi dung chn thiét khic (nhu ban sao, 56 hwgng t4i ligu...).
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MAU SO 17
(Ban hanh kém theo Théng tw 56 24/2020/TT-BCA ngdy 10 thang 3 nédm 2020 ctz Bp
truwdmg B Céng an)
........... (1) CONG HOA XA HOI CHU NGHIA VIET NAM
v 2) Dée iép — Tu do — Hanh phic

VAN BAN BPE NGH] CUNG CAP, CHUYEN GIAO BI MAT NHA NUGC

Ho va tén ngudi dal dién cla co quan, t chitc hodic ¢4 nhdn d& nghi cung cip,
chiyén giac bi MAL NhA RGO . .. evveve i eeie e e e e ae e eem e,

V] tri cdng téc ciangudi dai diénhoficcdnhdn - ...
B{ mét nha nudc dé nghj cung {:ap, chu}fén giao:

.......................................... (A e e
D4 mat cia bi mat nha nude 48 nghi cung cip, chuyén giao.....vcveevnriiienne
Muc dich sif dung bi mat nudc: ...
Cam két bio vé bi mat nhd nuée:r................ ) P
Co quan, t6 chizc hojic c4 nhin dé nghj
(k. ghi vd ho tén, chire vy v dong ddu)
Ghi chil:

(1) Tén co quan, t6 chirc @& nghi cung cép, chuyén giao bi mét aha nuée
(2) S4, ky hidu ciia vin ban d# nghi cung cép, chuyén giao

(3) Co quan, 16 chizc quan Iy, xdc dinh bi mét nha mrdc

{4) Loai, trich yu ndi dung cla b mét ntha nuéde

{35} Tm-::mg hop cung cdp, chuyén giao bi mat nha nude cho co quan, td chuc,
c4 nhin nudc ngodi phai cam két khong cung clp cho bén thir ba, néu khong c6 sy
dbng v cla bén cung cﬁp
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MAUSO 18
(Ban himb kém.theo Thong tw 56 24/2020/TT-BCA ngdy 10 thing 3 ndm 2020 cia B¢
triuwcng Bg Cong an)

THONG KE Bf MAT NHA NUGC

STT S8, ky Tén logi, Bé mét Thir gianxdc | Co quan, th | Ghichd

hiducia | trich yéu tii dith holic tiép chirc x4c

t3f ligu, | liéw, vit chita rhén, fru git dinh hodc

vitchiza | bi mftnhi tiép nhin,

bi miéit nha nuos I gift
aude
(1) (2) (3) 4) (5) (6) &)
Lanh dgo0 co quan, tb chire thing ké Ngwdi thong ké
(v, ghi rd ho tén, chite vy) (k5 ghi rd ho tén)

Ghi chii: Miu théng k& bi mit nha nuéc duge sit dung dé thang ke 1ai ligu, vat
chira bi mét nha nirde phét hinh va tiép nhén trong nim cong tac.

(1): Ghi sb thir tw tai 1iéu, vat chaa bi mit nha nude duge phét hanh hoje tiép
nhin, lru gilt,

(2): Ghi 56, k¥ higu, ngdy, thng, nam x4 dink ta liéu, v&t chira bi mjt nha nude.

(3): Tén loai, trich yéu ndi dung ciia tai liéu, vit chita bi mjt nha nude.

(4): Ghi 35 mét cla tai lidu, vt chira BVMNN (Tuyét mét, T4i mét, Mit hofic
ghi ky hiéu A, B, C).

(5) G cy thé ngay, thing, ném x4c dinh hofc tiép nhjn, hru gitr.

(6): Ghi cy thé co quan, th chirc xde dinh hofic tiép nln, lru gitt bi mit nha nudc.

(7): Ghi nhtmg néi dung cin thiét khdc (ban sa0, 56 hrgng ban heu gitr...).
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'MAU S0 19 o
SO PO VI TRI CAC DAU MAT TREN VAN BAN

(Trén mt trang gisy Ad: 210 man x 297 mm)
{Kém thee Thing ne 56 /2020TT-BCA ngdy  thing  nidm 2020 ala Bi tnecmg 8§ Cing an)

11b 1 zn-zsmmI lla He
. 1
15
4
3
5b [ | 55
10a {1 7a
10
b || 12
15-20mm
* :
30-35 mm 6 ’
Sh Ta
13
£ Te
e S
7h
[4
14

20-25 mm I
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14
15
16

Ghi chi:

Thanh phén thé thirc vin ban

Québc higu

Tén «o quar, 16 chire ban hanh van ban
6, ky hidu clia viin bin

: Pje danh v& ngay, thing ndm ban hinh vin ban

Tén loal va trich véu ndi dung vin bin

Trich yéi n$i dung vin ban

Wi dung viin bén

Quyén han, chie vy, o én vi chif ky ciia ngurdi ob thim quyén
Diu ¢aa co quan, t8 chirc

Not nhén

Déu chi d6 mit {Tuyét mét, T8 mét, M4t)

D#u chi 46 khfn

Déu giai mér

Déu ting mit, gidm mét

Déu thiri han bae vé Bl mét nhé mude

Déu thi lidu thu hi hodc dfu Gia han thdd han bio vé b mét nhd mnic
Déu “Ban sb”

Diu “Bén sad 86"

Chi d&n v& diz thdo vin bin

Ky higu ngudi soan thao, s iugng ban phat hinh; duge phép holic khbng diroc phep
520, chyp

Diu ban 580 bl mt nha nude
Logo: In chim dudéi tén co quan, 1B chir ban hanh vin bin {néu co)

Bia chi co quen, th-chitc; dja chi E-Mail; dia chi Website; s8 didn thogi; sé Telex; s6
Fax



